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AJIMUHHUCTPATUBHBIN perJaMeHT
MPEOCTABICHUS MYHUIUITAIBHON yCIIYyTH
«O0OMeH 3eMeNIbHOTO yJacTKa, HaXOAAIIEroCsS B MyHHUITUTIATLHON COOCTBEHHOCTH
WJIM TOCYIapCTBEHHAs: COOCTBEHHOCTh HAa KOTOPBIM HE pa3rpaHuyeHa, Ha 3eMEIbHBIN
Y4aCcTOK, HAXOIAIIUNCS B YaCTHOU COOCTBEHHOCTI

1. OOurue monoKeHus

1.  AJMUHUCTpPATUBHBIM pErJIAMEHT MPEAOCTABICHUS MYHHUIIMNAIBHON YCIYTH
«OOMEH 3eMEeNIbHOTO y4YacTKa, HAaXOMAIIErocs B MYHHUIIMIAIBHOM COOCTBEHHOCTH WITU
rOCy/apCTBEHHAs: COOCTBEHHOCTh HA KOTOPBIA HE pa3rpaHWYCHa, Ha 3€MENIbHBIN Y4acTOK,
HaXOJSAIIUICSI B YAaCTHOW COOCTBEHHOCTH» ([ajee — aJMUHHCTPATUBHBIN pErJIAMEHT)
pa3zpaboTaH B LENSAX TOBBIIICHUS KAauecTBa MPEAOCTABICHUS MYHHUIIUNAIBHON YCIYTH
«OOMEH 3eMEeNIbHOTO y4YacTKa, HAaXOMAIIETOoCS B MYHHUIIUIAIBHOM COOCTBEHHOCTH WITU
rOCyJJapCTBEHHAsl COOCTBEHHOCTh Ha KOTOPBIN HE pa3rpaHU4eHa, Ha 3€MENIbHBIM y4acTOK,
HaXOJIAIIUICS B YaCTHOM COOCTBEHHOCTHY (Jajiee — MyHHUIIMIIAJIbHAS yCIyTa), B TOM YHCJIE:

1) onpeneneHus DODKHOCTHBIX JIMII, OTBETCTBEHHBIX 32 BBITIOJHCHHUE OTICIBHBIX
aIMUHUACTPATUBHBIX MIPOLIEAYP U a[IMUHUCTPATUBHBIX JICHCTBUM;

2) yHopsIOYCHHS aIMUHUCTPATHBHBIX MTPOLICAYD;

3) ycTpaHeHUs U30BITOYHBIX AIMUHUCTPATUBHBIX MPOIEAYD;

4) CcoKpamieHHs KOJMYECTBAa JIOKYMEHTOB, NPEICTABIIIEMBIX 3asSBUTEICM IS
MOJIydEHUST MYHULUMAIBHOW  YCIYTHM, TPUMEHEHHUS HOBBIX (GOpPM  JIOKYMEHTOB,
MO3BOJISIONINX YCTPAaHUTh HEOOXOJUMOCTh HEOJHOKPATHOIO TMPEICTABICHUS] UACHTUYHOM
nH(pOpMaIiK;, CHIDKCHHS KOJIMYECTBA B3aMMOJCHCTBHHA 3asBUTENICH C JIOJDKHOCTHBIMH
JUIAMU, B TOM YHCJI€ 32 CUET BBITIOJHEHUS OTACIbHBIX aIMUHUCTPATUBHBIX MPOIEAYpP Ha
0aze  MHOTO(DYHKIIMOHAJIBHBIX  IIEHTPOB  MPEJOCTABICHUS  TOCYAapCTBEHHBIX U
MYHULUIAIBHBIX YCIAYr W pealu3aluud OpuHUUNa "OJHOrO OKHA", HCHOJb30BaHUA
MEXBEJOMCTBEHHBIX COTJIACOBAHHWM MPH MPEJOCTABICHUHM MYHUIIMIIAIBLHOW yCIyru 0e3
y4acTusi  3asgBUTENs, B TOM  4YHCI€ C  HCIOJAb30BaHUEM  WH(OPMAIMOHHO-
KOMMYHUKAIITMOHHBIX TEXHOJIOTUH;

5) cokpalieHus cpoka MpeOoCTaBICHUS MYHUITUTIAILHOW YCIYTH, a TAKXKE CPOKOB
WCTIOTHEHUSI OTACJIBHBIX AIMUHHUCTPATUBHBIX TMPOIEAYp B MPOLECCEe MPEIOCTaBICHUS
MYHULANIAIBHON YCIIYTH;

6) mnpeaocTaBICHUS MYHUITUTIAILHOMW YCIIYTH B 3JICKTPOHHOU (hopMe.

2. Hacrosiiuunii aiMUHUCTPATUBHBIN PETJIaMEHT pa3padOTaH B COOTBETCTBUU U Ha

OCHOBaHWY HOPMATUBHBIX MPABOBBIX AKTOB:

Koncturyuueit Poccuiickoit @enepanuu;

@enepanbHbiM  3ak0oHOM  OoT 21.07.1997 1. Ne 122-®3 «O rocynapcTBEHHOR

pPErUCTpaIvK MPaB Ha HEABMIKUMOE UMYIIIECTBO U CACIIOK C HUMY;

3eMenbHbIM KogekcoM Poccuiickoit @enepanun Ne 136-D3 ot 25.10.2001r1.;

OenepanbubiM 3akoHOM OT 25.10.2001 Ne 137-®3 «O BBeneHuun B JeCTBUE
3emMenbHOro

kozaekca Poccuiickoit @enepanuny,
®enepanbapiM 3akoHOM 0T 06.10.2003 1. No 131-D3 «O0 00X mpuUHIUMIIAX OPraHU3aAlUN
MECTHOI0 camoynpasieHus B Poccuiickon Penepanun»;

®enepanbabiM 3ak0HOM OT 02.05.2006 1. No 59-®@3 «O mnopsake paccMOTpEeHUs

obparenuii rpaxkaan Poccuiickoit denepanuny;
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®denepanpabiM 3ak0HOM 0T 24.07.2007 Ne 221-D3 «O kamacTpoBOii JeTEIBHOCTHY,

®enepanbHpiM  3akoHOM  OT 27.07.2010 1. Ne 210-®3 «OO6 opra"uzanuu

IPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT»;

OepnepanbubiM 3ak0HOM 0T 23.06.2014 No 171-@3 «O BHeceHUM W3MEHEHUU B

3eMenbHbIN Kojeke Poccuiickoit Denepaniiu U OTACIbHBIE 3aKOHOAATEIbHBIEC aKThl

Poccuiickoit @enepanuny;

YceraBom KbIITBIMCKOTO TOPOACKOTO OKPYTa;

MOCTAHOBJIECHUEM aaMUHHUCTpanuu  KBIIITBIMCKOTO TOPOJACKOTO  OKpyra oOT

10.02.2011r. Ne 308 «OG6 yrBepxknenun [lopsiaka pa3paOOTKu M YTBEPKIACHUS

aJIMUHUCTPATUBHBIX PETJIAMEHTOB 10 MCIHOJHEHUI0O MYHHUIMNAIbHBIX  YCIYT

(mepenaHHbIX OpraHaM MECTHOT'O CAMOYIIPaBIECHHUS TOCYIaPCTBEHHBIX YCIIYT)».

3. Pa3memienue nndopmanmu 06 AJIMUHUCTPATUBHOM perjlaMeHTe:

AJMUHUCTPATUBHBIA  pErjiaMeHT  pa3Memniaercss Ha  OQHUIIMAIBHOM  caiiTe
aIMUHUCTpaIUU Kpirreimckoro TOPOJCKOTO OKpyra B MH()OPMAIIOHHO-
TeIEKOMMYHHUKaMOHHOW cetn «UWHTepHeT»: http//www.adminkgo.ru, B d¢enepanbHbix
rOCy/IapCTBEHHBIX HH(POPMAIIMOHHBIX cucTeMax: «DenepanbHbIil peecTp ToCy1apCTBEHHBIX
U MYHUIUOATBHBIX ycayr (pymkumif)» (www.fgu.gosuslugi.ru), «Emunbiii moprtan
TFOCYAApCTBEHHBIX M MYHULUINAIBHBIX yciuyr (dyHKuuid)» (www.gosuslugi.ru) (manee
uMeHyercs - (enepanbHbI MOpTall), Ha WHGOPMALMOHHOM CTEHJE B AIMUHUCTpALUU
KpimreiMckoro ropoackoro okpyra, 8 M®II.

2. CtaHmapt MpeaoCTaBICHUS MyHHIIUITAIEHON YCITYTH

4. HaumenoBanue MyHHIMNAIbHON yciyru: «OOMEH 3eMeNbHOro y4acTka,
HaXOSIIErocsl B MyHUIIMIAIbHON COOCTBEHHOCTH MJIM TOCYAapCTBEHHAs COOCTBEHHOCTh Ha
KOTOpBII HE pa3srTpaHUYCHa, HAa 3€MEJIbHBIA YYacCTOK, HAaxXOJSIIMICA B YaCTHOU
COOCTBEHHOCTH.

5. IlpegocraBineHne MYHHULIMOAIBHOM YCIYI'M OCYLIECTBISETCS aJMUHUCTpALUeH
KbIIITBIMCKOTO TOPOJICKOTO OKpYyTa (J1ajee UMEHYEeTCSl — AIMUHUCTPALIHS).

HenocpenacTtBeHHOE NpenoOCTaBICHUE MYHULMIIAIBHOM  YCIYTM  OCYIIECTBIISAET
KoMuTter mno ynpaBlieHHIO HMMYLIECTBOM aJMUHHUCTpalMM KBIIITBIMCKOTO TOPOJCKOIO
okpyra (manee - Komuter), MY «MHOroQpyHKIMOHAIBHBIA LEHTP MO MPEAOCTABICHUIO
rOCYAApCTBEHHBIX U MYHULIMNAJIBHBIX ycIyr KBIIITHIMCKOTO TOPOJCKOTrO OKpyra» (naiuee -
M®II) B yacTu npuemMa U BblJIa4yu JOKYMEHTOB (IIpuiioxeHue 1).

6. [IpaBoM Ha mMOJyYeHWE MYHUIMITAJIBHOW YCIYTHM OOJIAal0T TpakaaHe |
IOPUIMYECKHE JIMI]A B COOTBETCTBUM C JCHCTBYIOIIMM 3aKOHOJATEIbCTBOM Poccuiickoit
denepanuu.

OT nMeHN 3asBUTENEH MOTYT BBICTYNATh UX 3aKOHHBIE MPEACTABUTENIN B IMOPAJIKE,
YCTaHOBJIEHHOM 3aKOHOJ1aTenbCcTBOM Poccuiickon denepanuu.

7. K nonydarenssm MyHHMIIMNATBHOM YCIYTH OTHOCSITCS.

JIuto, nmeroniee 3eMeTbHBINA y9acTOK B YaCTHOW COOCTBEHHOCTH:

1) ¢Jusnueckue nuna,

2) WHIUBHIYyaJbHbIC MPEATPUHUMATEIIH,
3) ropuaMyecKue JIUIA;

4) WHOCTpaHHBIC TPAKIAHE;

5) nwuia 6e3 rpakaaHCTBa;

6) HWHOCTpaHHBIC OPUAUYCCKHE JIUIIA.

8. Cray4an mpe1ocTaBICHHsI 3eMEITBHOTO YYacTKa M0 OOMEHY:

OOMeH 3eMeNnbHOr0 y4acTKa, HaXOAALIeToCsl B MyHHUIIUIIaIbHOW COOCTBEHHOCTH MITU
roCy/IapCTBEHHAs COOCTBEHHOCTh Ha KOTOPBIM HE pa3rpaHWYeHa, Ha 3eMENIbHBIN Y4acTOK,
HaXOJIAIIUICS B YaCTHOW COOCTBEHHOCTH, JJOTIYCKAETCs NP OOMEHE:

1) 3eMeNbHOrO ydYacTKa, HaXOMSALIETOCs B MYHHIUNAIBLHOW COOCTBEHHOCTH HIIH
rocyJapCcTBeHHasi COOCTBEHHOCTh Ha KOTOPBIM HE pa3rpaHUYeHa, Ha 3e€MENIbHBIM y4acToK,
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HaxXOJAIIMICS B YacTHOM COOCTBEHHOCTHM W M3bIMA€Mbld /I TOCYIAapCTBEHHBIX WIIN
MYHHUIMIIAIBHBIX HYX];

2) 3eMENBbHOTO Y4YacTKa, HAaXOMSIIErocss B MYHHUIMIIAIBHON COOCTBEHHOCTH WIIU
rOoCyapCTBEHHAss COOCTBEHHOCTh Ha KOTOPBIA HE pa3rpaHUYeHa, HA 3€MEJIbHBIN Y4acTOK,
KOTOPBI HAxXOAUTCAd B YAacTHONH COOCTBEHHOCTHM M IpEAHAa3HAYEH B COOTBETCTBUU C
YTBEPKAECHHBIMU MPOEKTOM IUIAHUPOBKH TEPPUTOPUU U IIPOEKTOM MEKEBaHUS TEPPUTOPUU
JUIsL pa3MelleHus: OOBbEKTa COLMaJIbHOM HH(QPACTPYKTYpbl (€Cau pa3MeElleHHe OOBEeKTa
COIIMATBHOM  HMHPPACTPYKTYpPHl ~ HEOOXOAUMO 1  COOJIOJEHHS ~ HOPMATHBOB
IpaJloOCTPOUTEIBHOIO  MPOEKTUPOBAHUS), OOBEKTOB HHXEHEPHOW U  TPAHCIOPTHOU
UHPPACTPYKTYp WIN HAa KOTOPOM PacIOIOKEHbI YKa3aHHbIE OOBEKTHI.

9. Ot umenn ¢Qu3HUECKUX JNHIl 3aABICHHUS W JTOKYMEHTBI, HEOOXOIWMBIC IS
IIPEIOCTABJICHUS] MYHULIUIIAJIbHOW YCIIYTH, MOTYT IIOJJaBaTh:

1) nu4HO 3asBHTENH;

2) TpPEICTaBHTENHW, JICWCTBYIONIME B CHIIy TOJHOMOYHI, OCHOBaHHBIX Ha
JIOBEPEHHOCTH, UHBIX 3AKOHHBIX OCHOBAHHUSIX.

10. Ot umeHM IOPUIMYECKHX JIUI[ 3asBJICHUS M JOKYMEHTBI, HEOOXOJUMbIE IS
IIPEIOCTABJICHNUS] MYHULIMIIAIBHON YCIIYTH, MOTYT IIOJaBaTh JIMLA:

1) nelicTByromMEe B COOTBETCTBUH C 3aKOHOM, HHBIMU IPABOBBIMU aKTaMU W
yUpeIuTeNIbHBIMUA JOKYMEHTaMU 0€3 10BEpPEHHOCTH;

2) TpeICTaBUTENU B CHIY IOJIHOMOYWH, OCHOBAHHBIX Ha JOBEPEHHOCTH; MHBIX
3aKOHHBIX OCHOBAaHMSIX.

11.  JIns mosiydeHHs MYHULIMIIAJIBHOM YCIyru 3asBUTENb WIH €r0 MPEICTaBUTEIh
obparmarorcst HenocpencrBeHHO B M®LI/Komurer.

3asgBUTENb MPENOCTABIACT 3asBICHUE O IMPEIOCTaBICHUM MYHULHIAIBHON YCIYI'H
(mpunokenne 2,3) W TAKeT JOKYMEHTOB, YKa3aHHBI B TYHKTe 12 HACTOSIIETO
aMMHHCTPAaTUBHOIO PEIJIAMEHTA, a TAaKKe IPEABBISIET NOKYMEHT, YAOCTOBEPSIOLIUI
AM4HOCTh. IIpu mnpenbsABIEHUM 3asBUTENIEM JOKYMEHTA, YIOCTOBEPSIOIIErO JUYHOCTb,
crenuanuct MOIL mpoBepsieT Cpok NEUCTBUS JOKYMEHTa, HaJIUMYHe 3amucu 00 oprase,
BBIJIaBIIEM JIOKYMEHT, JaThl BbIJA4yM, MOAMUCH JOJDKHOCTHOIO JIMIA, OTTHCKA I€4YaTH, a
TaK)K€, COOTBETCTBUE JAHHBIX JOKYMEHTA, YAOCTOBEPSAIOLICTO JIMYHOCTb, CBEICHMUSM,
YKa3aHHBIM B JOKYMEHTE, TOATBEPKIAIOIIEM TOJITHOMOYMS IIPEACTABUTEIIA.

1) 3asiBUTENIb MOJACT KOJMYESCTBO 3asBJICHUNA W KOMHHA JOKYMCHTOB K KaKIOMY
3asBJICHUIO  JUIA IIOJYyYEHHs] MYHULUIIAJIBHOM YCIYIM, IPEAYCMOTPEHHOM HACTOSALIUM
aJIMMHHUCTPATUBHBIM PErJIAMEHTOM.

2) 3asBUTENb BIpaBe OTO3BAaTh 3asBJICHHME Ha JIOOOH craauu mpolecca
IIPEAOCTABICHUS] YCIYI'M JO MOMEHTa IMOJIMCAHUS MTOrOBOTO JOKymeHTa. OT3bIB
3asBJIICHUS OcyllecTBisieTcs: myteMm noaauu B M®ILl/Komurer 3asBiieHus o mpekpamieHun
JIEJIONPOU3BOJICTBA TIO 3asBICHMIO C BO3BPATOM 3asBUTENIO JOKYMEHTOB (KOMUU
JIOKYMEHTOB), IPEJICTABICHHBIX 3TUM 3asiBUTeseM. Cpok Bo3BpaTa JOKYMEHTOB IIPU OT3bIBE
3asBIICHUS HE JOJDKEH MPEBBIMATh 5 pabounx THEH ¢ MOMEHTAa MOJTYYeHHS OT 3asBUTEINS B
NUCHMEHHOM (popme 3asiBIIeHUsI 00 OT3bIBE 3asIBJICHUS U BO3BPATE TOKYMEHTOB.

3) B ciyuae oT3bIBa 3asBUTENCM 3asBJICHUS O TMPEIOCTABICHUM MYHHIIMIAIBHON
yeiyru B ML (ecnu 3asBUTENs 00paTUIICS 3a MPEIOCTABICHUEM MYHHUIIMIIAILHON yCIyTH
B M®L), ciennanuct M®L] ocymiecTBisieT BO3Bpar MakeTa JOKYMEHTOB 3asiBUTEINIO.

12.  TlepedeHb NOKYMEHTOB, HEOOXOMMBIX JJIsl MPEAOCTABICHUSI MYHUIIUTIATBHON
YCIIYTH.

JlokyMeHTHI, npepocTaBisieMble 3asBureneM cneruancty MOIl/Komurera:

1) 3asBiICHHME O MPEJOCTABICHUH MYHHUIMIAIBHON YCIYTH, MPEIyCMOTPCHHOM
HACTOSIIMM PErJIAMCHTOM (TIPUIIOKEHHE 2);

2) IOKYMEHT, yIOCTOBEPSIOIINI JINYHOCTh 3asBHTENSI (€CIU 3e€MENbHBIH y4acTOK
MIPEAOCTABIISIETCS B JOJISIX, JOKYMEHTBI, YJIOCTOBEPSIOIINE JIUYHOCTh BCEX 3asBUTEINEH,
COTJIACHO AOJISIM);



3) OKyMEHT, MOATBEPKAAIOLTUN paBo JINIIA, oOpaTuBILIEerocs 3a
IIPEAOCTABICHUEM MYHUIMIIAIBHON YCIyrd, B CWIy 3aKOHa JE€HWCTBOBaTh B HMHTEpecax
3asBUTEINSI, SBIAIOIIETOCS HECOBEPIICHHOJETHUM, OTPAaHUYEHHO JEEeCOCOOHBIM WM
HE/IeeCOCOOHBIM TPaXKIAaHMHOM (CBHAETEIBCTBO O POXKIACHHH, PEHICHHE, 3aKIIOYCHHE H
pa3pellieHre, BbIJABAEMBIE OpPraHAMU OMNEKU U IONEYUTEIbCTBA, WHBIE JOKYMEHTHI,
BBIJITAHHBIC KOMITETCHTHBIMU OpPraHaMHu);

4) JOBepEHHOCTh, TOATBEP)KAAIONIAsl IMOJHOMOYHS JIMIA, IPEIOCTABUBIIETO
JOKYMEHTBl (B cCllydae, €ClIM JOKYMEHTBHl IOJAIOTCS JIOBEPEHHBIM JIMIIOM), HHbIE
JIOKYMEHTBI, IOATBEPKJAOIINE ITPABO BHICTYNIATh OT UMEHU 3asIBUTEIIS;

5) mnpuKa3 0 Ha3HAYCHUH Ha JIOJKHOCTb, YCTaB (/IS FOPUANICCKUX JIHII);

6) CBUAETEIHCTBO O PETHCTPAUU (PU3HUYESCKOTO JIUIA B KAYECTBE HHAUBHIYAITEHOTO
npearnpuHuMaTens (1711 MHIUBUIYalbHOTO MPeIITPUHUMATEIS );

7) JloKyMeHTHI, yaoCTOBepsoie (ycTaHaBIWBAIOIIKE) TIpaBa 3asBUTENSA Ha
3JIaHUs1, COOPYKEHHSI, KOTOPbIE TOJIKHBI OBITH IPEIMETOM JIOTOBOPA MEHBI, €CJIM MIPaBO Ha
TaKO€ 3/1aHUE, COOpPYKEHHE He 3apeructpupoBano B EI'PII, pacrnonoxeHHbIX Ha 36METbHOM
y4acTKe, SBJIAIOIIMMCS IPEAMETOM JOTOBOPA MEHBI;

8) JloxymeHT, ynocTOBepsOmUi (yCTaHABIMBAIOIIMK) TpaBa 3asBUTENS Ha
3€MEIbHBIM YYaCTOK, €CJIM MPAaBO HAa TAKOW 3€MEJbHBIM YYaCTOK HE 3apETrMCTPUPOBAHO B
EI'PII;

9) CooOmenue 3asBuTens (3asBUTENCH), COICpXKalllee IMEpPeYeHb BCEX 3aHHIA,
COOpYKEHUH, KOTOpBIE JOJKHBI OBITH IMPEAMETOM JOTOBOpPAa MEHBI, C YKa3aHHEM HX
KaJacTpOBbIX  (YCJIOBHBIX, HMHBEHTapHbIX) HOMEPOB U  aJPECHBIX OPUEHTHUPOB,
PACIIOJIOKEHHBIX Ha 3€MEIIbHOM Y4acTKe, SIBJIIOUIUMCS IPEAMETOM JOTOBOPA MEHBI.

13. Jloxymentsr, monydaembiec MOIl/KomuteToM TI0 MEXBEIOMCTBEHHOMY
B3aMMOJICHCTBUIO JUISl TPEJOCTABICHUS MYHUUMNANbHOW yciyru (3asiBUTEIb MOXKET
MPEIOCTaBUTh MO0 COOCTBEHHON MHUITUATHUBRE):

1) VYTBepKICHHBIH TPOCKT IIAHUPOBKU M YTBEPXKJACHHBIH IMPOCKT MEKCBAHHUS
TEPPUTOPHH;

2)CornanieHue 00 U3BATHH 3EMEJIBHOTO y4acTKa JUIsl TOCYAapCTBEHHBIX —HIIH
MYHULUNAIBHBIX HYXJ WU PEIICHUE Cyla, Ha OCHOBAHMM KOTOPOTO 3E€MEJIbHBII
YY4aCTOK U3BAT JIJISl TOCYJAPCTBEHHBIX WM MYHUIIUTATBHBIX HYXI,

3) KamacTpoBblii macmopT HMCHPANIMBAEMOr0  3EMEIBHOrO  y4acTka JM0o
Ka/1acTpOBas BBINKMCKA O 3€MEJIbHOM Y4YacTKeE;

4)  KapmacTpoBbIi MacmopT 3[aHusl, COOPYKEHUS, PACIIONIOKEHHOTO Ha 3eMEIbHOM
Y4aCTKE;

5) Bemmcka u3 EI'PIT o mpaBax Ha mproOpeTaeMblii 3eMeNbHBIA Y4acTOK, JTHOO
yBegomieHue o6 orcyrctBuu B EI'PII 3ampammBaemMbix cBeeHUN O 3aperUCTPUPOBAHHBIX
MpaBax Ha YKa3aHHbIA 3€MEJIbHBIN y4aCTOK;

6) Beimucka u3 EI'PII o pacmnonioskeHHBIX Ha UCTIPAIIUBACMOM 3EMEIBHOM YUaCTKe
0o0BeKTax HEABIKUMOTO HWMYIIEeCTBa, JuO0 yBemomsenne o0 orcyrctBuu B EIPII
3aMpalIuBacMbIX CBEICHUM;

7)  Bemmmucka u3z ET'PIOJI o ropuanueckom Juiie, SBSIOIEMCS 3assBUTEIEM;

8) Beimucka w3 EQMHOrO rocyaapCTBEHHOTO  peecTpa  HMHAMBHIYATbHBIX
npennpunumareneid (EI'PUII) 00 wuHAMBUAYyanbHOM MpeANpUHUMATENE, SBISIOLIEMCS
3asiBUTEJIEM.

14. Pe3ynbTaT mNpeNOCTaBICHUS MYHUIUNAIBHOW YCIyru  (Jajnee HUTOTOBBIM
JIOKYMEHT).

1) coriacue 00 0OMEHE 3eMEJIbHOTO y4acTKa, MOJArOTOBIEHHOE B BUJIE BBIITUCKU
u3 [IpoTokona 3acenaHusi KOMUCCHH IO 3€MJICMIOJIB30BAHUIO M 3aCTpoiike KBIITBIMCKOTO
TrOpPOJICKOTO OKpYTa;

2) MOCTaHOBJICHUE 00 OOMEHE WM U3BSITHH 3eMEITLHOTO y4acTKa, HaXOIAIIErOCs
B MYHHUIIUIAJIBLHON COOCTBEHHOCTH MJIM TOCYJAapCTBEHHasi COOCTBEHHOCTh Ha KOTOPBIN HE
pasrpaHuyeHa, Ha 3eMeJIbHBINA yYaCTOK, HAXOASIIUNCS B YACTHOU COOCTBEHHOCTH;



3) cornameHne 00 U3BATHU 3EMEIBHOTO Y4YacTKa ISl TOCYIApCTBEHHBIX HIIH
MYHHULMIIAJIBHBIX HYXJ WINA PEILICHHE CyAa, HA OCHOBAHUU KOTOPOIO 3€MENbHBIA Y4aCTOK
U3BAT I FOCYAAPCTBEHHBIX MM MYHULIMIIAJIBHBIX HYK] WIHA IOTOBOP MEHBI;

4)  aKT mpuema-nepeaadr 3eMeIbHOTO y4acTKa;

5) xomMs KaJacTpOBOW BBIMMCKM WM KaJacTpOBOIO IACHOPTa O 3€MENbHBIX
y4acTKax, HOJUIekKaIIuX OOMEHY.

6) OTKa3 B IPEIOCTaBICHUH MYHULIUIIAIBHON YCIYTH.

16. Ilepeyenp OocHOBaHMI Ui OTKa3a B MpUEME IOKYMEHTOB, HEOOXOIUMBIX JUIS
IIPEIOCTABJICHNUS] MYHULIUIIATIbHON YCIIYTH:

1) npencTaBieHHbIE MOKYMEHTBI COJCp)KAT IMOMYUCTKH, MPHUIUCKH, 3a4EPKHYTHIC
CJIOBAa ¥ MHbIE HEOTOBOPEHHBIE UCIPABIICHUS, CEPbE3HbIE TIOBPEKICHUS, HATMUUE KOTOPBIX
HE T03BOJIIET OJIHO3HAYHO UCTOJIKOBATh X COJIEPIKAHMUE;

2) TEKCTHI 3asIBJIICHHS M MPEICTABICHHBIX JOKYMEHTOB HAIlUCAaHBbl HEPa30OPUYHBO, HE
MOJIHOCTBIO WJIM UCIIOJIHEHBI KapaH1allloM;

3) bpamunus  w(uwiam) wuMms, U(WIM) OTYECTBO, H(MIM) JaTa POXKACHUS, W(WIH)
NaclopTHbIE JaHHbIE, H(WIM) aJApec MecTa PETUCTpalM IpakKAaHWHA HE YKa3aHbl, JTUOO
yYKa3aHbl HE MOJHOCTHIO;

4) 3asBJICHUE TIOJAHO JIMIIOM, HE YIOJHOMOYCHHBIM Ha OCYIICCTBICHUEC TaKHX
NEeUCTBUHA

5)1oKyMeHTHI, HampaBieHHblE B (OpMe DIIEKTPOHHBIX JIOKYMEHTOB, HE
COOTBETCTBYIOT TpEOOBAHMSIM, YCTAHOBJIEHHBIM JCHCTBYIOIIMM 3aKOHOJATEIbCTBOM U
HACTOSILUM PETJIaMEHTOM;

17. Ilepeyenb OCHOBaHMN JJii BO3BpaTra 3asBJIEHUS O  IPEIOCTABICHUU
MYHHULIMTIATBHOW YCITYTH:

1) cnenmanucty M®LI, oTBeTCTBEHHOMY 3a MpHEM JTOKYMEHTOB HE MPEACTaBIICHBI
OpUTMHAJIBI JOKYMEHTOB, MOJATBEPXKIAIOIIMX IPaBO JMIA HA OCYIIECTBICHUE IOAA4u
3asBJICHUSI, B CIIy4ae, €ClId 00OpaTUIIOCh TOBEPEHHOE JIHUII0, TUOO MpeACTaBUTENb 3asIBUTEIIS;

2) 3asiBJICHHE TIIOJIaHO JIUIIOM, HE YIOJHOMOYCHHBIM Ha OCYIIECTBICHHE TaKUX
JICHCTBUI;

3)B 3asgBIGHUM HE YyKa3zaHbl 0Os3aTeNbHBIE PEKBH3UTHI W  CBEJICHUS,
NpEeyCMOTPEHHbIE HACTOSIIMM  aJMHHHCTPATUBHBIM  pETJIAMEHTOM JIMOO  yKa3aHbl
HEepa30opuMBO, MO0 yKa3aHbl HE MOJHOCTBIO;

4) 3asBIIeHUE HE COOTBETCTBYET TIIOJIOKEHHSIM HACTOSALIETO aJIMUHHCTPATHBHOTO
periaamMeHTa, MOJaHO B MHOW YIOJHOMOYEHHBIH OpraH WM K 3asBJICHUIO HE NPUIIOKEHBI
JIOKYMEHTBI, MpPENOCTaBIsieMble B COOTBETCTBUU C HACTOSALIUM aJIMUHUCTPATHUBHBIM
pernamenToM. IIpu 3TOM YNOJHOMOYEHHBIM OpPraHOM JOJKHBI OBITh YKa3aHbl MPUYUHBI
BO3BpaTa 3asBJICHUS.

18. OcHoBaHus AJ14 0TKa3a B MPEAOCTABICHUN MYHUIIMTIAIIbHON YCIyTH:

OTka3 B MpeAoCTaBI€HUU MYHHUIMNAIBHON YCIYrd NPUHUMAETCA MpPH HATUYUU
CIEAYIOIINX OCHOBAHUM:

1) napymenuss ~ TpeOoBaHWN  (enepaTbHOTO  3aKOHOJATENLCTBA,  3aKOHOB
YensOMHCKON 00J1acTH, MYHULMIAIBHBIX MPAaBOBBIX aKTOB KBIIITHIMCKOIO TOPOJICKOTO
OKpyra, TpeOOBaHUN HACTOSIIETO aIMUHUCTPATUBHOTO PErJIAMEHTA;

2) mpeoCTaBICHUs] TOJUICTBHBIX JOKYMEHTOB, JOKYMEHTOB, YTPAaTHBIIMX CHIY,
HEeJCHCTBUTENbHBIX JOKYMEHTOB, JOKYMEHTOB, HE BCTYIMBILIUX B 3aKOHHYIO CHUITY;

3) 3asBJicHHE TMOJAHO JIUIIOM, HE YINOJHOMOYECHHBIM Ha OCYIICCTBICHHE TaKUX
JICCTBUM;

4) 3asBJICHUE TOJJAHO B OpraH, HE YIOJHOMOYCHHBIH paccMaTpUBATh 3asBICHUS,
NpeyCMOTPEHHbIE HACTOSIIUM PETJIAMEHTOM;

5) oTcyTcTBUC roCy/1apCTBEHHOMN perucTpanuu npaBa COOCTBEHHOCTH
00paTUBILIETOCS JUIIA HA 3eMENbHBIN Yy4acTOK, MOANESKAIIHA 00MEeHYy.



OO0 oTka3e B IPEIOCTABICHUA MYHHUIIATIATHLHOW YCIYTH 3asBUTENb yYBEIOMIISIETCS B
nucbMeHHOM (popme He mo3mHee 10 (mecsatn) paboumx aHEH C MOMEHTa IMOCTYIUICHHUS
3asBJIeHMs Ha paccMoTpeHue B Komurer.

OTka3 B IpenoCTaBICHUN MYHUIUIIAIBLHON YCIYTd HE SIBISETCA MPEMSTCTBUEM IS
MOBTOPHOTO  OOpalieHusi 3asBUTENS [OCJIE€ yCTPAaHEHUS MPUYUH, MOCIYXHBIIHX
OCHOBaHHUEM ISl OTKa3a.

19. MynununaneHas yciayra mpenocTaBisieTcs: 0eCIuiaTHO.

20. Uadopmanys o opsIKe IPeIOCTABICHUS] MYHUITUTAIBHON YCIYTH MOXET OBITH
MPEIOCTABJICHA 3asBUTEISIM:

1) nenocpencteenHo B Komurere;

2) HeToCcpeACTBeHHO B mnomemieHusx MO®I] Ha wHQOpPMALMOHHBIX CTEHAAX, B
pa3aTOYHBIX MH(POPMAIMOHHBIX MaTepHaiax (OpoIIopbl, OYKIEThI, JIUCTOBKU, MAMSTKH),
pU JTUYHOM KOHCYJIbTUPOBaHUH criennamuctom MOLI;

3) ¢ UCIIOJIb30BaHUEM CPEJICTB TeIe()OHHOI CBS3H;

4) ¢ ucroyib30BaHueM  HMH(OPMAITMOHHO-TCJICKOMMYHHKAIIMOHHBIX CETeH  0O0IIIero
MOJIb30BAaHMUSI, B TOM YKcIie THPOPMALMOHHO-TEJIEKOMMYHUKAITMOHHBIX ceTu VHTepHeT;

5) o nucbMEHHOMY OOpaIleHHUIO TpaKAaH U opuandeckux i B MOL/Komurer;

6) B cpeacTBax MaccoBod HH(MOpMAIMU: NyOJMKAMM B raseTax, >KypHajax,
BBICTYIUJICHHS TI0 PaJI0, HAa TEJICBUIACHHH,

7) myTeM pa3MeIeHUS CTEHJOB, OOBSBICHHIA B IOMCIICHHSIX OPraHoB U
opraHuzainui, oOpalieHne B KOTOpPbIE HEOOXOAMMO [JIsi TOJYYEHUS MYHUIIMTAIbHOU
YCIIyTH, B TOM YHCJIE B MECTaX MAaCCOBOI'0 CKOIICHUS JTIOCH.

21.0cHoBHBIMU TPEeOOBAaHUSAMHU K MHGOPMUPOBAHUIO 3asBUTENEH O MPEIOCTABICHUN
MYHUIUIIATIEHON YCIIYTH SIBIISFOTCS:

1) nocToBepHOCTH  TpeAocTaBisieMoil  wmHQopMamuu 00  aJIMUHHCTPATUBHBIX
npoueaypax;

2) 4eTKOCTh B U3JIO’KEHUHU HH(DOpMAIIUU 00 aIMUHUCTPATHUBHBIX MTPOLICAYPAX;

3) HarIIIHOCTE  (hOPM  MPENOCTaBIAEMONM HH(POpPMAMA 00 aIMHUHHCTPATUBHBIX

nporenypax;

4) ymoOCTBO ¥ JOCTYITHOCTh TMOJIydeHUs: HH(GOpManuu o0 aJMHUHHCTPATUBHBIX
nporenypax;

5) omepaTUBHOCTh ~ HpEAOCTaBiCHHUS  WHpopMalu 00  aJIMHHUCTPATHBHBIX
nporenypax.

22. B nomemennu M®I] 1 Ha opunmanbHOM caifte agMUHUCTpauy KbIITEBIMCKOTO
TOPOACKOTO OKpyra B HWH(OPMAIMOHHO-TEICKOMMYHHUKAIMOHHON CETH Nutepner
http//www.adminkgo.ru,, Ha HWHGOPMAIIMOHHBIX CTEHJAX W HWHBIX HCTOYHUKAX
UH(QOPMHUPOBAHUS, COJIEPKAIIUX AaKTYaIbHYI0O M HCUEPIBIBAIONIYI0 HH(OPMAIHUIO,
HEOOXOAUMYIO Il TONy4eHUS MYHUIUMNAIBHBIX YCIYT, pa3MeNIaeTcs Cleayromas
uH(popMaLus:

1) nepeveHs MyHHIIMTIAIBHBIX YCIYT, ipeaocTaBisieMbix B MOLl/KomuTere;

2) CpOKH MPEIOCTABICHUS MYHUITUTIATBHBIX YCIIYT;

3) 0 mepeuHsIX JOKYMEHTOB, HEOOXOMMBIX IS TIOJYUYSHHUS MYHUIIUIATbHBIX yCIyT
U TpeOOBaHUS, IPEABIBISEMBIC K 3TUM JJOKYMEHTAM;

4) ocHOBaHMsSI I OTKa3a B PACCMOTPEHUHM 3asBICHUS O TIPEJIOCTABICHUU
MYHHULUIIAJIBHON YCIIYTH;

5) mopsA70K TMOJYYCHUsT KOHCYJIbTalMH, HWHOOPMHUPOBAHUS O XOJC OKa3aHHs
MYHHIIUITAIEHON YCITYTH;

6) napOopManUs O JIOTONHUTENBHBIX (COMYTCTBYIONIMX) YCIyrax, a Takke o0
yciyrax, HEOOXOIMMBIX M OO0S3aTeNBHBIX [UIS TPEAOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT, pa3Mepax U MOPSAKE UX OIIaThl;

7) TEKCT aAMHUHHUCTPATUBHOTO PErJIaMEHTa C TPUIIOKECHUSAM;

8) pexxum paboThl, aapec, rpaduk padbotsl crenuaarcroB M®L/Komurera, peskum
paboTsl u aapeca nHBIX M®PI] B UensouHckol o6actu;



9) nopsiiok  o0XaytoBaHUS JNEHCTBUI (Oe37CCTBHI), a TaKKe PEHICHHI OpPraHoOB,
IPEJOCTABJSIIOIIMX ~ TOCYJAapCTBEHHBIE  yCIyTH, M  OpPraHoOB,  IIPEIOCTABIISFOLINX
MYHULMIIAJIIBHBIE  YCIyTH, TOCYAAPCTBEHHBIX WM  MYHULUIAJIBHBIX  CIIy’KalluX,
MHOTO()YHKIIMOHATIBHBIX LIEHTPOB, padoTHIKOB M®Ll/cnennanicroB Komurera;

10) uadopmanuss 0 MPEeAyCMOTPEHHOH 3aKOHOAATENBCTBOM P® OTBETCTBEHHOCTH
JOJKHOCTHBIX JIMI] OPTaHOB, NMPEJOCTABIIOIINX IOCYJapCTBEHHBIEC YCIYTH, JOKHOCTHBIX
JIUI[ OPraHoOB, MPEJOCTABISAIONMINX MYHUIUINAIbHBIE ycinyrH, paboTHukoB M®Ll/Komutera
3a HapyILICHUE NOPsAIKA IPEAOCTABICHNS TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYT;

11) uadopmanuss 0 mMOpsAAKE BO3MELICHUS BpeAa, NMPHYMHEHHOTO 3asBHUTEIIO B
pe3yabpTaTe HEeHaAJeXalero ucrnogHeHus an6o HeucnonHenuss M®L/Komurera unu ero
COTpYIHUKaMU 00sI3aHHOCTEHN, TPEAYCMOTPEHHBIX 3aKOHOAATEIHLCTBOM PD;

12) npyras uadopmanus, HeoOXoAUMas AJIsl MOTYICHHS MYHHIIUITATBHON YCITyTH.

23.Ilpu otBetax Ha TenedOHHBIE 3BOHKH W YCTHBIE OOpalleHHsS TpakaaH
cnequanuctel  M®IL/Komurera mnoapoOHO © B BEXKIMBOM (KOppEKTHOH) ¢opme
MH(OPMUPYIOT OOPATHUBILKXCS MO0 MHTEPECYIOUIMM HUX BorpocaMm. OTBeT Ha Tene(OHHBIN
3BOHOK JIOJKEH HaUMHATHCS ¢ MH(MOPMALIMK O HAMMEHOBAHUU OpPraHa, B KOTOPBINA MO3BOHUII
rpaxJIaHuH, (aMWiIMM, UMEHH, OTYECTBE M JOJDKHOCTH CIELHUAINCTa, MPHUHSBILETO
TenedOHHBIN 3BOHOK.

Crnenuanuct M®ILI/Komurera 10KeH NPUHATH BCe HEOOXOUMBIE MEphl I Jauu
IIOJIHOTO M OIIEPaTUBHOTO OTBETA HA ITOCTABJIIEHHBIE BONPOCHL. BpeMs pazrosopa He JOHKHO
npesbiiath 10 munyt. [Ipu HeBo3MokHOCTH cneunanucta M®Ll/Komurera oTBeTUTH Ha
BOIIPOC HEMEJIEHHO, 3aMHTEPECOBAHHOMY JIMIy MO TeleQOoHY B TEYEHHE JBYX JHEU
COOOIIAIOT pe3yNbTaT PaCCMOTPEHUS BOIIpOCa.

3asButenu, npeacraBupmme B MODI[ KOMIUIEKT TOKYMEHTOB, M JKEJIAIOLIUE
NOJIYUYUTh pe3ynbTaT mpefocTaBieHuss yciayru B MOIL[, B o0s3areiabHOM MOpsAKe
uHpopmupytoTces crenuanuctamu MO®OL[ mo TenedoHy O BO3MOXKHOCTH IOJYYEHUS
UTOTOBOTO JIokKyMeHTa B MODII.

24. 3asBUTENH MOXET BHIOPATh JIBa BapHaHTa MHPOPMHUPOBAHHS ITPH YCTHOM JINYHOM
oOpalleHuu:

1) B pexxume oOmieir ouepeau B nHU mnpuema crnenuanucroB MOIl/Komurera,
YIOJTHOMOYEHHBIX /1711 UH(HOPMUPOBAHUS;

2) 1o npeaBapuTenbHou 3amucu B MOI.

Bpems oxumanus B odepenu sl HOJdy4deHHs UHpopManuu (KOHCYJIbTAallUM) HE
JNOJDKHO —mpeBblmaTth 15 wmuHyT. B ciydae ecnu  moaroroBka oTBera  TpeOyer
NPOJOJKUTENbHOTO BpeMeHHu, creuuanuct MO/ Komurera Ha3HauaeT 3asiBUTENIO
ynoOHOE I HEero BpeMs JJs MOJIy4eHHs] OKOHYATEeJIbHOIO M TIOJHOTO OTBETa Ha
IIOCTaBJICHHBIE BOIIPOCHL.

Bpems oxunanus B odepenu A MOJa4v JOKYMEHTOB HE JOJDKHO INpeBbIIATH 15
MUHYT.

BpewMms oxxuianus B ouepeau AJis MOJIy4EeHHsI TIOKYMEHTOB HE JIOJKHO MpeBbIaTh 15
MUHYT.

[Ipuem 3asiBuTeNEl BeAeTcs B MOPSAKE )KUBOU odepeau (IpU HAIMYUU SJIEKTPOHHOMN
CUCTEMBI YIPaBIICHUS O4epeblO, B IOPSAIKE AIEKTPOHHOU ouepe/n).

[Ipensapurensuas 3anuck B M®L] ocymectBasercs 4 ciocobamu:

1) npu TUYHOM OOpAIIeHUH K KOHCYJIBTAHTY 3aja, KOTOPBIH BBIIAET TAJOH Ha
00CITy>)KBaHHUE;

2) yepe3 TEpPMUHAIBI JJIEKTPOHHON OYepear, PACIOJIOKECHHBIE B 3alie OXKUIAHHS
M®II. B stom ciayyae TajoH 3JEKTPOHHOM OYepeaH BbIIAeT TEPMHHAN IOcie BhIOOpa
3asiBUTEJIEM T'PYIIIbI YCIIYT, 1aThl U BPEMEHHU [IPUEMA;

3) no Tenepony M®DII: 8-351-51-4-45-54,

B sTom ciiyuae corpynauk MO®L[ npou3BoaUT NpeIBAPUTEIBHYIO 3alIUCh U TUKTYET
3asBUTEII0 NHUH-KOJ TajoHa. [loiay4yuThs TajaoH Ha oOCiy)XHBaHHE HEOOXOAMMO B JIEHb
oOpalleHus y KOHCYJIbTaHTa 3aia 3a 5-10 MUHYT 10 BpeMEeHH 3aluCH;



4) na carite www.mfc-74.ru.

25. Unpopmanmst mo TenedoHy, a TakkKe MPH YCTHOM JIMYHOM OOpaIleHuu
IIPEAOCTABIISIETCS N0 CJIEIYIOLIUM BOIIPOCAM:

1) pexum padorer M®IL]/Komurera;

2) crocoObl 3aMOTHCHHUS 3asBJICHUS;

3) mepeyeHpb yciayr, KOTopbie peaocTapisitores B MOL/Komurtetom;

4) mepeueHb KaTerOpWil 3asBUTENCH, MMEIONIMX IPAaBO Ha IOJIy4eHHE YCIYT,
npenoctasisieMbix B MOL/Komurere;

5) ocHOBaHMsS  OTKa3a B  MNPEIOCTABICHWH  YCIYr, MPEIOCTABIIEMBbIX B
M®II/Komurere;

6) mopsimok 0OXKaJOBaHUS PEIICHUM, AeHCcTBHS (0€3EeHCTBUSA) YIOJTHOMOYCHHBIX
OpraHoB, UX JOJDKHOCTHBIX Jiull U cnenuanuctoB MOILl/Komurere mpu npeaoctaBieHUU
YCIIYT;

7) TpeOOBaHUsI K KOMIUICKTY JOKYMEHTOB, HEOOXOJWUMBIX IS IPEJOCTABICHHS
MYHULANIAJIBHON YCIIYTH;

8) mocnenoBaTeIbHOCTH  AJMUHHCTPATUBHBIX MPOIEAYyp TPH  IPEIOCTABICHUU
YCIIyTH;

9) cpokH MPeOCTABICHUS MYHHUIIUITAIEHOW YCITyTH.

26. ITomemenuss MO®LI, npennasHaueHHble A5 pabOTHI C 3asSBUTEISMH, JIOJKHBI
ObITh O0OpymOBaHbI  HMH(POPMAIIMOHHON TaOMUYKOM (BBIBECKOH), coAepialieil MOJIHOe
HanMmeHoBaHue M®I, a Taxxkxe undopmanuo o pexxume padotst MOLI. Mudopmarnmonnas
TabJIMYKa JOJHKHA pa3MEIaThCs TaK, YTOOBI €€ XOPOLIO BUJIETH MOCETUTEINH.

MecToMm OXUAaHUS OYEpEeAH SBISETCS KOPHIOPHOE MPOCTPAHCTBO, 00OPYAOBAHHOE
MECTaMHU JJIsl CUACHbS.

MecTta 11 3amojiHEHUsT HEOOXOJUMBIX JOKYMEHTOB OOOpYAOBaHbBI CTYNbSIMH,
cToJIaMU, OJTaHKaMHU 3asiBJICHUH, MMCbMEHHBIMU TPUHAIICKHOCTSIMHU.

Kaxxmoe pabodee mMecTo crenuanucToB (HamMeHOBaHHE otnenia) u MY «MOL»
JOJKHO OBITh O0OpPYAOBAHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOKHOCTBIO JOCTyHa K
HEOOXOAUMBIM HH(POpPMAIIMOHHBIM 0a3aM JaHHBIX, TEYATAIONUM U CKaHUPYIOIIUM
YCTPOMCTBOM.

[lomemienne  ans  NOpPEJOCTAaBIEHUS ~ MYHULMIAIBHOM  yCIOyrM  JIOJKHO
COOTBETCTBOBATh TPeOOBAaHUAM 3aKOHOJaTeNbcTBa Poccuiickoit depepanun o couanbHOU
3allIUTE UHBAJIHJIOB.

Ha tepputopuun, npusneraromieit k mectopacnonoxeanro M®ILI, o6opynyrorcs mecta
JUISI TAPKOBKH aBTOTPAHCHOPTHBIX CPEICTB, MPU HATHMUUU TEXHUYECKON BO3MOYKHOCTH.

3. COCTaB, IMOCJICAOBATCIBHOCT M CPOKHM BBIIIOJHCHHUA AAMHWHUCTPATHBHBIX
npoueayp

27. llpenoctaBneHre MYHUIMOAIBHOW YCIYI'M BKJIIOYAaeT B ce0s Cleayromue
aMUHUCTPATUBHBIC ITPOLICAYPHI:

1) [lpuem wu peructpanus B MODI[/Komurere 3asBieHUS W  JOKYMCHTOB,
HEOOXOJUMBIX JJIsl TMPEJOCTaBICHUS MYHUILIMIAIBHOM yCIYyTH, B COOTBETCTBUU C
HACTOSILIIUM PETIIAMEHTOM;

2) paccmotperne  MO®Il/Komuterom  3asiBieHHs] W [akeTa  JIOKYMEHTOB,
HEOOXOIMMBIX JUISI TOTYYEHUS! MyHULIUNIAIbHOMN YCIYTH;

3) popmupoBanme u HaIpaBJICHUE CHELUAINCTOM M®IIl/Komurera
MEXBEIOMCTBEHHBIX 3allpOCOB B OpPraHbl IOCYJAPCTBEHHOM BJIACTH, OpPraHbl MECTHOIO
CaMOYTPABJICHUS M NOJABEAOMCTBEHHBIE 3THUM OpraHaM OpraHu3alMud B CJydae, €cClld
OTpe/IeJICHHbIE TOKYMEHTHI He OBLIIN MPECTaBICHbI 3asIBUTENIEM CaMOCTOSATEILHO;

4) popmupoBanre crnemuanmuctom MOILl/Komurera, OTBETCTBEHHBIM 3a IPHEM
JIOKYMEHTOB Jiena 3asButens. [lepenaya nena xypsepom M®IL] B Komurer, ecnu 3asBUTEINb
obparuincs B M®DII;



5) nmpoBepka cnenmanrctoM KoMuTeTa NOCTYMUBIINX HAa UCIIOTHEHUE JOKYMEHTOB;

6) moaroToBKa crienuancToM Komurera MTOrOBOro JOKYMEHTA,

7) coriacoBaHue, MOAMUCAHUE YIMOJIHOMOYECHHBIM JIMIIOM HTOTOBOTO JOKYMCHTA;

8) nepemaua uroroBoro Jokymenta B M®OILI;

9) perucrparuss M®LI HTOroBOro J0KyMeHTa;

10) Bbimava cnenuanuctoM M®L] UTOrOBOTO TOKYMEHTA 3asIBUTEIIO.

bnok-cxema mpemocTaBieHNs] MyHHUIMITAILHONW YCIYTH MPUBEACHA B MPUIIOKEHUH 6
K HACTOAIEMY aIMUHACTPATUBHOMY PETVIAMEHTY.

OcHoBaHMEM JJI1 Hayalla EWCTBUI MO NPEJOCTaBICHUI0 MYHULUNAIBHOW YCIyTH
aBisgeTca obOpamenue nuna (3assurens) B MOL/KoMuTeT ¢ KOMIUIEKTOM JOKYMEHTOB,
HEOOXOIMMBIX JUISl IPEJOCTABIECHUS MYHUIIMIIAIIBHON YCITYTH.

28. Cnenmanuct M®ILI/KomuteTa, OTBETCTBEHHBIH 3a MPUEM TOKYMEHTOB:

1) ycraHaBIMBaeT JIMYHOCTh 3asBUTENIS, B TOM 4YHCJIE MPOBEPSET JJIOKYMEHT,
YAOCTOBEPSAIONINH JIMYHOCTD 3asIBUTENIS, IIOJTHOMOYMS MTPEICTABUTEIS;

2) MIPOBOJIUT TEPBUYHYIO IMPOBEPKY IPEIOCTABICHHBIX JOKYMEHTOB Ha MpPEAMET
COOTBETCTBHUSA UX YCTAHOBJICHHBIM 3aKOHOAATEILCTBOM TPEOOBaHUAM, YIOCTOBEPSISACH, UTO:

KOIMUU JOKYMEHTOB COOTBETCTBYIOT OpUTHHAIAM, BBITIOIHIET HA HUX HAAMHUCh 00 UX
COOTBETCTBHUH MOJJIMHHBIM 3K3EMIUIIPaM, 3aBEPSAET CBOCU NMOANMCBHIO C YKa3aHUEM JaThI
3aBepeHus, JOJKHOCTU, (haMUIUU ¥ WHUIMAIOB. [lOATMHHOCTH yIOCTOBEpSETCS TaKKe
MOJAMNKCHIO 3asBUTEIIS;

OTCYTCTBYIOT OCHOBAaHHS, II€peUMCIICHHbIE B IyHKTe 16 17, 18 Hacrosmero
aIMUHHCTPATUBHOTO PETIaMEHTA.

IIpu mnpenocTaBieHMM HEMOJHOIO MAKEeTa JOKYMEHTOB, a TAaKX€ MpPU HAIUYUH
OCHOBAHWM, YKa3aHHBIX B IyHKTe 16, 17 HacrosAmero aIiMMHUCTPATUBHOTO PETIAMEHTA,
cneruanuct MOLl/KoMurera npuHUMaeT 3asiBJI€HUE U NpUIaraéMble K HeMy JTOKyMEHTHI. B
ATOM CIIy4ae 3asiBUTEIb MPEAYIPEKIACTCS O BO3MOKHOM BO3BpPATE 3asBJICHUS UM OTKA3€ B
MPEAOCTABICHUN MYHUIIUMIIAJBLHON YCIIYTH, O YEM B PACIIUCKE JIEJIaeTCsl OTMETKA;

3) perucTpupyeT IMOCTYNUBIICE 3asBICHHE, BBIIACT 3aABUTEIIO PACHHCKY O
IIPUHATHHN 3asBJICHUS, COAECPIKALLYIO [IEPEYEHb MTPUIIOKEHHBIX JTOKYMEHTOB;

4) hopMuUpYyET 1eNI0 3aABUTEIIS.

OO0mmit MaKCUMAaJIbHBINA CPOK MpHUEMa JOKYMEHTOB OT OJIHOTO 3asiBUTENSL HE JTOJDKEH
IpEeBbIIATh 15 MUHYT.

29. Paccmotpenne B M®@ILI/Komurere 3asiBieHus] U JOKYMEHTOB, TIPEIOCTABICHHBIX
JUISL TIOJTYYE€HHUS] MyHULIMITAJIbHOM YCIIYTH, IPEAYCMOTPEHHON HACTOSALIUM PErJIAMEHTOM.

B cayuyae oOpamenus 3asButens B MO®DL[, ocHoBaHueM yd  Hayaia
aIMUHHCTPATUBHON NPOLIENYPHI SABIAETCS Nepeada 3asBJICHUS U JOKYMEHTOB B TeueHue |
pabodero nusi crnenuanuctoM M®IL], OTBETCTBEHHBIM 3a MPHUEM JOKYMEHTOB COTPYIHUKY
KOHTPOJIbHO-aHATUTHYECKOro oTaena(cexropa) MOII.

CoTpyAHHK KOHTPOJIbHO-aHATUTHUECKOro oTAena(cexkropa) MOL:

1) npuruMaet ot crnenuanucra M®I[, oTBeTCTBEHHOr0 3a MPHEM JOKYMEHTOB JIEJIO
3asBUTENISA, MIPOBEPSAET UX HA KOMIUIEKTHOCTh, YCTAHOBJIIEHHBIM IYHKTOM 12 HacTosIIEro
aIMUHUCTPATUBHOI'O PETJIaMEHTA;

2) B cily4ae HEMPEICTAaBIICHHS 3asBUTEIIEM JTOKYMEHTOB B IEJSX (OPMHPOBAHUS
MOJIHOTO TAKeTa JOKYMEHTOB ISl MPENOCTaBICHUS MYHMLMIIAIBHON YCIyTH, COTPYAHHUK
KOHTPOJbHO-aHAIUTHUECKOTO oTAena(cekropa) MOL] HampaBiseTr MeXBEJOMCTBEHHbIE
3anpochl B YIOJTHOMOYEHHbIE OpraHbl B TE€UEHHE 5 pabounx JHEH;

3) odopmIIsieT KOHTPOJBHBIN JTUCT, (PUKCHPYIONIMIA MPOIECC UCIIONHEHUS H CPOKU
NPEOCTaBIECHNUS] MYHULIUIIAIbHOW YCIIYTH;

4) B Teuenue 1 paboyero aHsA (GOpPMHUPYET €0, 3aBEepseT CBOCH MOIIKHCHIO C
YKa3aHUEM JIOJKHOCTH, (PaMUIIUU U UHULIUAJIOB,;

5) cocraBisier peectp [eN, HampaBisieMbIX B KOMHUTET Ui OCYIIECTBIICHHS
MOATOTOBKH UTOTOBBIX IOKYMEHTOB;

6) B TeueHue 1 pabouero aHs HamparisieT copmupoBanHoe aeao B Komurer.



30. [ToaroToBKa MTOTOBBIX AOKYMEHTOB INPEAOCTABICHUS MYHHIUIATBHON YCIyTH
WIN peleHus 00 0TKa3e B MPEAOCTaBICHUN MYHHUIMIIAIbHON YCIYTH.

OcHoBaHueM Juisl Hadyajla aJMUHHACTPATUBHOW NPOLEAYPHI SBISAETCS MOCTYIUICHUE B
KoMuTter mnonHoro mnakera JOKYMEHTOB, HEOOXOIMMBIX [UIsl NPUHATHUS PpEUIEHUS O
IIPEIOCTABICHUA MYHULIMIIAIBHON YCIIYTH.

[TakeT TOKyMEHTOB PETUCTPUPYETCS B XKypHAJIE BXOAAIMX TOKyMeHTOB Komurera.

B Teyenue 5 paboumx nHEH, CIEAYIOMIMX 3a JHEM IMOJIYYEHHs TMaKeTa JOKYMEHTOB,
cnenuanuct Komurera, OTBETCTBEHHBIN 3a MOATOTOBKY JOKYMEHTOB IO MPEIOCTABICHHUIO
MYHHULIMIIAJIIBHOM YCIIyI'M, IPOBEpSET IaKeT IOCTYNUBIIMX JOKYMEHTOB Ha HaJlW4due
OCHOBAaHMWM  OKa3aHHWs  MYHULUNAJIBHOM  yCIyrd, TNPEJyCMOTPEHHONW  HACTOSAIIUM
aJIMMHHUCTPATUBHBIM pPErJIaMEHTOM M IO pe3ysibTaTaM IPOBEPKH, MPUHUMAET OJHO W3
CIIEIYIOLIUX PEIICHHMN:

0 MIPEIOCTaBICHUN MYHULIUIIAJIbHON YCIIYTH;

00 OTKa3e B NPEJOCTABICHUUM MYHHMIMIAIBHON YCIYrM ¢ OOOCHOBaHMEM NPUYUH
OTKa3a.

B cnyuae npuHATHS pemieHMs O IPENOCTaBICHMM MYHULUIAIBHOW YCIIYTH,
cnenuanuct KoMurera, OTBETCTBEHHBIN 3a IPEIOCTABICHUE MYHULIUIIAIBHON YCIYTHU:

B TeueHue 9-Tu pabouux JHEH OCYHIECTBISET MOJATOTOBKY B JBYX 3K3EMILISpax
IIPOEKTa UTOTOBOTO IOKYMEHTA;

B Te4yeHHe 2-X pabouux JHEH OCYIIECTBISET COIVIaCOBaHME, WU  TMOAMNHCAaHUE
YIOJIHOMOYEHHBIM JULOM JOKYMEHTOB,  yKa3aHHbIX 1.14.  HacTosIIero
aJMUHUCTPATUBHOTO PEIrJIAMEHTA;

B TeueHue | pabouero AHSA OCYIIECTBISET PErHCTPALMI0 UTOTOBOTO JOKYMEHTa B
agMUHUCTpauu KbIITHIMCKOTO TOPOJICKOTO OKPYTa;

B TeueHue |1 pabouero OHS mepenaeT UTOTOBBIM JOKYMEHT B OJHOM SK3EMIUIIpE B
MOII i1 nepenavu 3assBUTEINIO.

Crnennanuct M®I[ BbIgaeT UTOrOBBIM JOKYMEHT 3asiBHUTEII0 HAa PYKH, 3asSBHUTEIb
CTaBUT OTMETKY (MOANuCh, (aMUIUs W HMHHUIMANbBI, JaTa IOJYy4YeHHUs)) B PACHUCKE O
MOJIYYEHUHU JOKYMEHTOB.

B cnygae mnpunstus Komurerom pemenus o0 oOTKaze B IPEIOCTaBICHUU
MyHULIMIANbHOM ycnyru, Komurer HampaBiaseT mpoekT pemieHuss o0 OTKaze B
NPEIOCTaBICHUH MYHULIUIAIbHOW YCIAYrd YHOJHOMOYEHHOMY JIMIY JUJISl COTJIACOBaHUS U
noanucanud. IloanucanHoe pemieHre o0 OTKa3ze B MPEJOCTaBICHUM MYHHUIIMITAIbHOU
YCIIyTH B OJHOM 3K3eMIutsipe Hanpaisiercss Komurerom B MOI 11t BbI1aun 3asiBUTEITIO.

Cneuunanuct M®LI, OTBETCTBEHHBIN 3a BbIJAUy pe3yJIbTaTa MPEJOCTaBICHUS YCIYTH,
BO3BpallaeT JOKYMEHTbl 3asBHUTENI0 JHOO yBeJOMJIeHHE OO0 OTKa3e B TEUYEHHE OJIHOTO
pabodero JHs.

31. Beimaya 3assBUTEIO0 UTOTOBOTO IOKYMEHTA.

CoTpyAHHK KOHTPOJIbHO-aHATUTHYECKOTO OT/IeNa (CEeKTopa):

1) npuHEMaeT oOT crnenuagrcra KoMuTeTa  WTOTOBBIH JOKYyMEHT B 1 (OZHOM)
AK3EMILIAPE, O YEM JIETAETCS OTMETKA B KOHTPOJIBHOM JINCTE JOKYMEHTA;

2) CBOCBPEMCHHO B TeueHHe | JHA WHGOPMHPYET 3asBUTEIS O HEOOXOAUMOCTH
MOJIy4YE€HUS UTOTOBOTO JOKYMEHTA;

3) mepegaeT UTOTOBBIA JOKyMEHT B 1 (ogHOM) sKk3eMiupipe cnenuanucty MOIL],
OTBETCTBEHHOMY 3a BBbIJIayy pe3yibTaTa NpPEIOCTABICHUS YCIAYTd JUIsl TOANUCAHUS U
BbI/IaYU 3aBUTEIIIO.

Crneunanuct M®LI, oTBeTCTBEHHBIN 32 BblJauy pe3yJbTaTa NPeJOCTaBICHUS YCIYTH:

1) BeIaeT 3asBUTENIO WTOTOBBIM JOKyMEHT B | (OZHOM) OJK3eMIULIpe, IpH
NpeIbsBICHUY 3asBUTEIEM JOKYMEHTA, YOCTOBEPSIOUIETO JTUYHOCTh, a TaKKe IOKyMEHTa,
MOJITBEPK/IAIOIIETO MOTHOMOYHS MPEACTABUTENS 3asIBUTEIS;

2) BBIIACT 3asIBUTEINIO PACITUCKY O KOJIMYECTBE BBIAHHBIX JOKYMEHTOB;

3) BHOCUT B JKypHaJl BBIa4d HWTOTOBBIX JOKYMEHTOB PEKBU3UTHI HMTOI'OBBIX
JIOKYMEHTOB, a TAKXKE JIaHHBIE O €r0 I0JIy4daTere.



32. YBenoMiieHHE 3asABUTENS O PUHSATOM PEIICHUH

OcHoBaHHMeM sl Havaja aJMHHHCTPATHBHOW IMPOLEAYPHI SBISIETCS TOCTYIUICHHUE
cienpanucty M®LI, oTBeTCTBEHHOMY 3a BbLIauy pe3yibTaTa MPEIOCTABICHUS YCIYTH
UTOTOBOT'O JIOKYMEHTA, SIBJIIOLICTOCS PE3yJIbTAaTOM BBIIOJIHEHHS MYHUIIMIIATBHOW YCIyTH,
IPEIyCMOTPEHHOW  HACTOSAIIMM  PErIaMeHTOM JIMOO OTKa3a B  MPEJIOCTaBICHUU
MYHHIUITATBHON YCITYTH.

AJIMHHUCTpATHUBHAS MPOLEAYpa UCIONHIETCs crienuaiucToM M®LI, 0TBeTCTBEHHBIM
3a BBIIaUy pe3yJIbTaTa MPeIOCTaBICHHS yCIIyTH.

Cneuunanrct MOII, 0TBeTCTBEHHBII 3a BbIa4Yy pe3ybTaTa MPeAoCTaBICHHS YCIyTH,
UHQOPMHPYET 3asBUTENSI O MPHHATOM pEIICHHUA U HAMPABISET TOKYMEHT, SIBIISFOLIMUCS
pEe3yJIbTaTOM TPEAOCTABICHHUS MYHUIUITAIHHON YCIYTH, aHAJOTHYHO CHOCO0Y, KOTOPBIM
OBLJIO MOJIAHO 3asBJICHUE, WIIH MO CIIOCO0Y, YKa3aHHOMY B 3asIBIICHHU.

YBenoMieHue 3asBUTENSI O MPUHATOM PEIICHHH MOXET OCYLIECTBIATHCA IO
TeneQOHY U Yepe3 AIEKTPOHHYIO NOYTY ( IPU HAIMYUU HJIEKTPOHHOW MOYTHI Y 3asIBUTEIIS)

WTOroBBIi AOKYMEHT, SBISIOIINNCS PE3YIbTATOM IIPENOCTABICHUS MYHULIMIIAIBHON
YCIYTH, MOXKET OBbITh IOJIyUY€H 3asBUTENIEM JINYHO JIMOO BbIJAH YHOJHOMOYEHHOMY WM
JULy.

B Tom ciydae, ecnu 3asBuTeneM BbIOpaH CHOCOO0 TONY4YEHHS JOKYMEHTA,
SBIIAIOIIETOCS PE3yJbTaTOM NPENOCTABICHUS YCIYTH, JUYHO, YBEAOMIICHUE 3asBUTEN O
IOPUHIATOM PEIIEHUU OCYIIECTBIAETCA IO TeledoHy, CMC-COOOIIEHHEM WM Yepe3
AJIEKTPOHHYIO TIOUTY.

Crnennanuct M®II, oTBETCTBEHHBII 3a BbIAAaUy pe3yjbTaTa MPEJOCTABICHUS YCIYTH,
TaKKe HH(QOPMHUpPYET 3asiBUTENA O JIHE, KOI/a 3asBUTEIb MOXKET MOJIYYUTh IJOKYMEHT,
ABIIAIOIIMNCA pe3ylbTaToOM HpenocTaBieHus yciayru. CBeneHus 00 yBeJOMIICHUU
3agBUTENd W npuriameHud ero B MO®ILl 3a mnomydeHMeM JOKYMEHTA, SBISIOLIETOCS
pE3yJIbTaTOM IIPENOCTABICHUS YCIYIM, TAaKXe BHOCATCS B JJIEKTPOHHBIA >KypHal
pEruCTpaLyy.

ITo ucreuenun 30 nHEH, cO AHA MOCTYIIEHUS UTOroBOro nokymMeHta B M®I[ u B
ClIydae HEINOJIY4eHMs] WX 3aABUTEIEM  COTPYAHMK  KOHTPOJIbHO-aHAIMTHYECKOIO
otaena(cekropa) MOIL undpopmupyet 3asBuTess (MUCBMOM WU MO TeNe(POHY WUIU CMC-
COOOIIIEHHEM) O TOM, YTO PE3yJbTaT MYHULMNAIbHON yciyru nepeaan B Komurer , u
IepeaacT BCE DK3EMIUIAPBI HUTOTOBOIO JIOKYMEHTA C COIPOBOAUTEIBHBIM ITMCBMOM 32
noanuckio nupekropa MOI B Komurer.

[Tpu nuunom oOpamennn 3asButens B M®I] 3a monmydeHueM UTOroBOro J10KyMeHTa,
SBIIAIOIIETOCS Pe3yJbTaTOM MPEJOCTABICHUS YCIYTH, 3aIBUTEIIO C IEJIbI0 UACHTH(PUKALUN
ero JMYHOCTH HEOOXOJMMO MHPEJCTABUTH JOKYMEHT, YAOCTOBEPSIONIMHA JMYHOCTb, a MPHU
oOpallleHUd TMpeACTaBUTENs] — TakkKe JOKYMEHT, TMOATBEPKIAIOUIMI MOJIHOMOYUS
IIPEACTaBUTEIIS.

[Tpu muuHoMm obpamennn 3assutens B MOL] cneunanuct M®L], oTBeTCTBEHHBIH 32
BbIJIaUy pe3yNbTaTa MPeAOCTaBICHUS YCIYTH:

IIOCPEICTBOM IPOBEPKH JOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTh, YCTAHABIMBAECT
JMYHOCTb 3aBUTEIIS;

npu  oOpalleHMH  TPEACTaBUTENsl  MOCPEACTBOM  IMPOBEPKU  JOKYMEHTA,

MOATBEPKIAFOIIETO TOJTHOMOYUS MTPEACTABUTENIS, YCTAHABIMBAET €r0 OJIHOMOYUS;
BBIJIAET PACIUCKY 3asIBUTEINIO JJI MPOCTABJICHUS 3aIBUTENIEM OTMETKHU (MTOANUCH, (pamMUInu
Y MHUIMAJIOB, JaTa) O MOJYyYEHNUU JOKYMEHTOB - C UCIIOJb30BAHUEM IPOTPAMMHBIX CPEJICTB
dopMHupyeT pacmUCKy O TIOJYYeHHH JOKYMEHTa, SBISIOIIETOCS  PE3yIbTaToOM
IIPEAOCTABIICHUS YCIIYTH;

BBIJACT  3asBUTEII0  UTOTOBBIN JOKYMEHT,  SIBJSIIOLIUMCA  pe3yJbTaToM
NPEIOCTABICHNS YCIYTH, IPU 3TOM 3asBUTEIb B KHHUIE y4€Ta BbIJABAEMBIX JOKYMEHTOB
CTaBUT ATy MOJy4YEHUs YKA3aHHOIO JOKYMEHTA U IOJIIUCE.



Cpok HUCHONHEHUs aIMUHHUCTPATUBHOM MPOLEAYpPHl COCTABISET HE OOJee OJIHOTO
pabouyero aHs co AHs npuHATUA nepenayn B MOIL] uroroBoro 1oKyMeHTa.

Pe3ynpTaToM HCHOTHEHUS AIMUHUCTPATUBHOW TMPOLEAYPHl SBISIETCS Bblaaua
3asIBUTEIII0 UTOTOBOr'O JIOKYMEHTA O COTJIaCOBAaHUU 3aJIoTa, CyOapeH ibl, MEPEeyCTYIKU MpaB
0 IOTOBOPY apeH/bl 3€MEJIbHOTO y4acTKa JIM00 yBeIOMJIEHHs 00 OTKa3e B COIIACOBAaHUMU.

33. Cpok npeaocTaBIeHU MyHUITUITAIBHON YCIIYTH:

Cpok npenocTaBieHUs MYHUITUIIATBLHON YCIYTH UCUUCTSETCS CO THS MOCTYIUICHUS B
MOI] 3asBieHUss W KOMIUIEKTa JIOKYMEHTOB, HEOOXOJIMMBIX I MPEaOCTaBICHUS
MYHUIIMITATIBHOMN YCIYyTH.

MaxkcuManbHBIN CPOK MPEIOCTABICHUS YCIYTH cocTaBisieT 30 KajleHaapHbIX JHEH.

Ne | HaumeHnoBaHue aJMUHUCTPATUBHON POLIEYPHI CpoOK BBITIOTHEHUS

1. |Ilpuem u peructpanus B MO®IL/Komurtere 3asBnenus u | 0,5 pabounx qHs
JIOKYMEHTOB O MPEIOCTABICHUH MYHUIIMTTIAIILHOW YCITyTH

2. | Paccmotperne MO®Il/KomuTteTom 3asBiieHHS M TakeTa | 1 pabouuii 1eHb
JIOKYMEHTOB, HEO0OXO0TUMBIX TUTSE MOJTY4EeHUS
MYHUIUANIAJIBHON YCIIYTH

3. | HanpaBneane MOI/KomureToM MEXBEIOMCTBEHHBIX | 5 pabouux JTHEH
3aIpOCOB

4. | ®opmupoBanne B MOILl/KomuteTom nena 3aaButens, | 1 pabounii JeHb
nepenaya jena 3asBurens B Komurer

5. | IlpoBepka mOCTYNMUBIIHMX JOKYMEHTOB 13 M®I] 0,5 pabouux mHeu

6. | [logroroBka KoMuTeTOM HTOTOBBIX TOKYMEHTOB 9 pabouux aHe

7. | CornacoBanue, MOJIMUCAHUE UTOTOBBIX JIOKYMEHTOB 2 paboumx JHS

8. | Ilepemaua utoroporo mokymenta B MOI] 1 pabouuii neHb

9. | Peructpanus HTOroBbIX TOKYMeHTOB B M DI | 1 paboumii 1eHp

10. | Bermaua ML UTOroBBIX JOKYMEHTOB 3asIBUTEIIIO 1 paGounii 1eHb

4, (DOpMBI KOHTPOJIA 3a UCIIOJIHCHHUEM HACTOAIICTO aAMUHUCTPATHUBHOI'O PErilaMCHTA

34.B cnydae, eciu 3asBlIEHME HA MPEJOCTaBICHHE MYHHUIIMNAIbHON YCIYTH,
IPEyCMOTPEHHOW HACTOSIIIMM aJIMUHMCTPATUBHBIM PErJIaMEHTOM, MOCTynuiao B Komurer,
TEKYIIM KOHTPOJb 3a CPOKAMHM HMCIOJIHEHUS OTBETCTBEHHBIMHU JIOJDKHOCTHBIMHU JIMLAMU
MOJIO)KEHUI HACTOSIIET0 aIMUHUCTPATUBHOTO PETIaMEHTa U MHBIX HOPMAaTHUBHO-TIPABOBBIX
aKTOB, YCTAHABIMBAIOUIMX TPEOOBAHMS K MPEJOCTABICHUIO MYHMIMIIAIBLHON yCIyTH,
ocyuiecTBisieTcs pykoBoautenem Komurera.

35.B cnydae, ecnu 3asdBlieHME HAa MPENOCTaBICHHE MYHHUIMNAIBHOM YCIYTH,
MPEIYCMOTPEHHOW HACTOSAIIMM aJMHUHUCTPATUBHBIM pErlaMEeHTOM, NocTynuiao B MOI],
TEKYIIHI KOHTPOJb 3a CPOKAMHM HCIOJIHEHUS OTBETCTBEHHBIMHU JIOJDKHOCTHBIMHU JIMLAMU
MOJIO)KEHUH HACTOSIIET0 a/IMUHUCTPATUBHOTO PErIaMEHTa U MHBIX HOPMAaTUBHO-TIPABOBBIX
aKTOB, YCTAHABJIMBAIOIIMX TPEOOBAHMS K TMPEJOCTABICHUIO MYHHMIMIIAIBLHON YCIyTH,
ocylecTBisgeTcs aupekropom MOLI.

36. CoTpyAHMK KOHTPOJIbHO-aHAIUTHYECKOro oTaena(cekropa) M®I] ocymecTBuser
IIPOBEPKY MCIIOJIHEHUSI CPOKOB MCIIOJIHEHUS MYHHIMNAIBHOW ycinyru. B ciaydae mpomycka
CPOKa, YCTaHOBJICHHOTO HACTOSIIIUM aIMUHUCTPATHUBHBIM PErJIAMEHTOM, HO He Oosiee ueM
HAa OJUH [I€Hb, COTPYJHUK KOHTPOJIbHO-aHAJIUTHYECKOro otnaena(cekropa) MOIL]
ornpasiseT 3anpoc B KoMuTer ¢ 1esbl0 BBISICHEHUS NPUYMH IPOINYCKa YCTAaHOBJIEHHOI'O
cpoka. B cnyyae HempuHATHUS Mep [0 YCTPAHEHUIO BBISIBICHHOTO HapyILIEHUs
YCTaHOBJICHHOTO cpoka, nupektopom MODII[ cocraBmsieTcss cimyxeOHas 3amucka Ha WMS
I'maBe1 KbIITBIMCKOTO TOPOACKOTO OKPYTA.

37. OTBeTCTBEHHOCTh 3a opraHuzanuio padotsl M®ILl Bo3naraercs Ha JUPEKTOpPa
M®OII.




38. OTBeTCTBEHHOCTh 3a oOpraHuzanuio paborel Komutera Bo3maraercs Ha
ITpencenarens Komurera.

5. JlocyneOnblii (BHeCyneOHBIN) MOPSAOK OO0XKAJOBaHWSI PEIICHUN U JeUCTBUM
(Oe3neiicTBHUs) oOpraHa, TPEAOCTABISIONICTO MYHUIIMNAIBHYIO yCIOyry, a TaKKke
JOJDKHOCTHBIX JIMIT VT MYHHUIIUTIATBHBIX CITY KaIuX

39. 3asBuTENnp ~HMMEET MpaBO HAa  OOXKAJOBaHME  TNPHUHATHIX  PELICHHIA,
OCYIIECTBIISIEMBIX JIedcTBUI (0Oe37eiCTBUS) MPU MPEIOCTABICHUA MYHUIIUTIAIBHON yCIyTH
B JI0Cy/1IeOHOM (BHECYZeOHOM) MOPSIKE.

3asiBUTENIb BIpPaBe MOJATh KaJloOy Ha pelleHue, AeiicTBue (Oe3nelicTBUE) opraHa,
MPEAOCTABISIIONIET0 MYHULUINAIbHYIO yciuyry, MO®L[, A0MmKHOCTHOrO JMIa OpraHa,
NPEIOCTABISIIONIETO MYHUIMINANBHYIO ycuyry, wi MOIL[ nubo MyHUIIMIAIBHOTO
CITy’KaIlEero.

40. 3asBUTENN MOTYT OOPATUTHCS € KAIOOOW, B TOM YHUCJIE, B CAEAYIOMINX CIyqasiX:

1) HapylieHHE CpOKa pPErHCTpallii 3ampoca 3asBUTENS O MPEIOCTaBICHHH
MYHULUINAIBHON YCIYTH;

2) HapyIICHHE CPOKa IMPEIOCTABICHUS MYHHIIUTIAILHON YCIIYTH;

3) TpeboBaHue y 3asBHUTENS JOKYMCHTOB, HE MPEIYCMOTPEHHBIX HOPMATHBHBIMHU
npaBoBbIMU akTamu Poccuiickoil ®enepanny, HOPMATUBHBIMM IMPABOBBIMH aKTaMH
YensOuHCKOM 007acTH, MYHUIMINAIbHBIMUA IPABOBBIMH AaKTaMU J[UId TNPEJOCTaBIEHUS
MYHULIANIAIBHON YCIIYTH;

4) oTka3 B TIpUEME JIOKYMEHTOB, IIPEIOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMH ITPAaBOBBIMU akTamu Poccuiickoit denepannn, HOPMaTUBHBIMHA ITPABOBBIMU
aktaMu  YensaOuHCkONM  00MacTH, MYHHMIMNAIbHBIMH  IPAaBOBBIMU  aKTaMH  JJis
MPEAOCTABICHNS] MyHUIIUIIAJIBHON YCIYTH, Y 3asIBUTEIIS;

5) oTka3 B MpenOCTaBICHHH MYHUIIMITAJBLHOW YCIYTH, €CJIM OCHOBAaHHUS OTKa3a He
pelycMOTpeHbBI (helepalibHbIMU 3aKOHAMU U IMPUHSTHIMU B COOTBETCTBUU C HUMHU MHBIMU
HOPMAaTUBHBIMH NTPAaBOBBIMU akTamu Poccuiickoit denepanuu, HOpMAaTUBHBIMU MIPAaBOBBIMHU
akTamu YensiOMHCKOM 00J1acTH, MyHUIIUIIATBHBIMH ITPABOBBIMH aKTaMU;

6) TpeboBaHNEe BHECEHHS 3asBUTEIICM MPH MPEIOCTABICHUN MYHHUIIUIAILHONU YCIYTH
IJIaTel, HE MPEAYCMOTPEHHOW HOPMATHUBHBIMU IPAaBOBBIMM akTaMu Poccuiickon
denepauuy, HOPMAaTHUBHBIMHU [IPaBOBBIMU aKTaMH YensOunckoit obmnacTu,
MYHHMIMIAIBHBIMU [IPABOBBIMU aKTaMU;

7) oTKa3 opraHa, Mpe0CTABIISIONICT0 MYHUIMIIATBHYIO YCIIYTY, JOJDKHOCTHOTO JIUIA
OpraHa, MpEeJOCTAaBJAIOIIET0 MYHULHNAIBHYIO YCIYry, B HCIPABICHUH JOMYHICHHBIX
OIeYaToOK M OLIMOOK B BBIIAHHBIX B PE3YJbTaTe MPEAOCTABICHUS MYHUIIMIAIBHON YCIyTu
JOKYMEHTax JIn00 HapyllIeHne YCTAHOBJIEHHOTO CPOKa TaKUX UCTIPABICHUM.

41. XKanoba paccmaTpuBaeTCcsi OpraHoM, MPEeAOCTABISIONUM MYHUIUNAIBHYIO
YCIIyTY, KOTOPBIM HapyIIMJI MOPSIOK MPEAOCTABIECHUS MYHULIMIIAIBHON YCIIYTH BCJIEJICTBHE
pemieHNt M JeicTBuii  (O6e31E€HCTBUS) OpraHa, MPEIOCTABISIONIETO MYHHUIUIIAIbHYIO
YCIIYTY, AOHKHOCTHOTO JIMIIA OpPTraHa, MPEeA0CTaBISIONEr0 MyHUIIMNIANBHYIO YCIYTY, JTU00
MYHULUIIAJIBHOTO CITY>Kalllero.

XKamobpr Ha pemieHHs, TNPUHATHIE TJIABOM  OpraHa, MpPeIOCTaBIISIOIIETO
MYHHUIMIAIBHYIO YCIYTY, MOJAIOTCS B BBIMIECTOSAIINI opraH (Ipu ero Hajauuuu) Jubo B
Cly4yae €ro OTCYTCTBHSI PacCMaTpUBAIOTCA  HEMOCPEACTBEHHO IJIaBOM  Oprasa,
IIPEAOCTABIIAIOLIEr0 MYHULIUITAIBHYIO YCIIYTY.

OpraH, NpegocTaBIAIOMINNA MYHULIMIAIBHYIO YCIYry, ONPEAEIseT TOJIKHOCTHBIX
JIMLI, YIOJTHOMOYEHHBIX Ha paCCMOTpPEHHUE Kayoo.

XKanoba Ha HapylleHHe TMOpsSAKAa TMPEAOCTABICHUS MYHUIUNAIBHOW YCIyTU
KomureroMm  paccMarpuBaeTcsi B COOTBETCTBMM ~ C  HACTOSIIMM  PA3LeiIoM
aJIMUHUCTPATUBHOI'O PErIAMEHTa OPraHOM, MPEIOCTABISAIOIINM MYHUIMIAIBHYIO YCIYTY,



3aKJIIOYUBILIKAM COTJIAIIEHUE O B3aUMOJICUCTBUU MeXAy MHOroQyHKIMOHATIBHBIM IIEHTPOM
YenssOMHCKOM 001acTU U OpraHOM, MPEIOCTABISIONIUM MYHUIIUITAIBHYIO YCIYTY.

42. ’Kanoba moxeT ObITh HallpaBiieHa B MUCbMEHHON (popMe Ha OyMa)KHOM HOCHUTETIE
no noute, yepe3 M®L, ¢ ucnonb3oBanuem cetu MHTEepHET yepe3 opUIMaIbHBIE CANTHI
opraHa, IpeIOCTaBIISIIONIEr0 MyHUIMNANbHYIO ycinyry, 1 M®I[, a Taxxke MOXeT ObITh
IOPUHSTA MIPU JINYHOM TPUEME 3asIBUTEIIS.

43. YKanoba momKHa COIepIKaTh:

1) HaMMEHOBaHWE  OpraHa, MPEAOCTABIIAIOMICIO  MYHHMIMIAIBHYIO  YCIYTY,
JMOJDKHOCTHOTO JIMIIa OpraHa, MpPeJOCTABISIONIET0 MYHHUIMNAIBHYIO YCIyTy, JH00
MYHHIIMIIAIEHOTO CIIYXAIllero, pellieHus 1 AeiicTBus (0e31elicTBIE) KOTOPHIX 00KaTyI0TCs;

2) hamMuInIo, WM, OTYECTBO (TOCTCIHEE - MPH HAJIUYMHU), CBEICHUS O MECTe
JKUTENIbCTBA 3asBUTENS - (PU3NYECKOTO JUIAa JMOO HAMMEHOBAHHE, CBEJICHUS O MECTe
HAXOXJACHUS 3asBUTENS - IOPUAMYECKOTO JIMIA, a Takke HoMmep (HoMepa) KOHTAaKTHOTO
tenedoHa, aapec (aapeca) JIEKTPOHHOW MOYTHI (MPU HATUYMHM) U TOYTOBBIA aapec, MO
KOTOPBIM JIOJKEH OBITh HAIMPaBJIEH OTBET 3asIBUTEIIIO;

3) cBemenust 00 OOKalyeMbIX pEHICHHSIX U JAeiCTBHsSX (Oe3meiCTBHM) OpraHa,
MPEIOCTABISIIONIETO  MYHHUIIMIAIBHYIO  YCIYry,  JIOJDKHOCTHOTO  JIMIIa  OpraHa,
MPEAOCTABIISIIONIETO0 MYHULIMITAIBHYIO YCIYTY, JTMOO MYHUIIMIIAIBHOTO CITY>KAllleTo;

4) 10BO/BI, HAa OCHOBAaHHMM KOTOPBIX 3asABHTEIh HE COIJIACEH C pCIICHHEM W
neiictBueM  (Oe3zmeiicTBHEM) oOpraHa, TMPEJOCTABIAIONIETO MYHUIMINAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, MpPeJOCTABISIONIET0 MYHHUIMNAIbHYIO YCIyry, JH00
MYHUIIMIIAIEHOTO CITYKaIIero. 3asiBUTEJIEM MOTYT OBITh MPECTABJICHBI JOKYMEHTHI (MpH
HAJIMYUH), TOATBEPKIAIONIUE TOBOIBI 3aIBUTEIS, JIMOO X KOMUH.

44, B cnyuae ecnu xkano0a MOJAETCs Yepe3 MPEeCTABUTEIS, TAKKE MPEACTaBIsACTCA
JIOKYMEHT, TOATBEPKIAIOIIMI MOJHOMOYMS Ha OCYILIECTBIECHUE €ro AeUCTBUU. B kauecTBe
JOKYMEHTa,  TOJTBEPKAAIOIIEr0  TMOJHOMOYMS  HA  OCYIIECTBIEHUE  JCUCTBHIA
MPEJICTAaBUTEIS,, MOXKET OBITh MPEJICTaBIICHA:

a) opopMieHHas B COOTBETCTBUM C 3aKOHOJATeIhCTBOM Poccuiickoit deneparuu
JIOBEPEHHOCTh (151 PU3NYECKUX JIUIT);

0) obopmiicHHasT B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickori demeparuu
JIOBEPEHHOCTH, 3aBEPEHHAsI MeUaThI0 IOPUANYECKOTO JINIA U TIOAMUCAHHAS PYKOBOJAUTEIIEM
IOpUIMYECKOT0 JIMIIA WM  YIOJHOMOYEHHBIM JTHUM PYKOBOAUTENEM JHIIOM (s
IOpUINYECKUX JIUL);

B) KOIUSI PEIICHUs O HA3HAYCHMHM WU 00 M30paHuM OO IMpHKa3a O Ha3HAYCHUU
(GU3UYECKOTO JHIAa HA JOJKHOCTh, B COOTBETCTBHUU C KOTOPBIM Takoe (PU3MUECKOE JIUIIO
o0nasaer mpaBoM JIeCTBOBATh 0€3 JOBEPEHHOCTH.

45. Tlpuem xano0 B MUCbMEHHOU (hOpPME OCYIIECTBISETCS B MECTE MPEIOCTABICHUS
MYHUIIMIIAIBHON yclyru (B MecTe, TJe 3asBUTENIb MOJaBajl 3alpoc Ha TMOJIyYeHUE
MYHUIMIIATIBHON YCIIYTH, HapyIIEHUs MOpsSaKa KOTOpOil oOxanyercs, Tu0o B MecTe, TJIe
3asiBUTEIIEM TOJIYYCH PE3YNIbTAT YKA3aHHOW MYHHIIUIIAILHON YCITyTH).

Bpems mnpmema xamo0 OJDKHO COBIAIaTh CO BPEMEHEM MPEAOCTaBICHUS
MYHULHANAJIBbHON YCIYTH.

46. )Kanoba B mucbkMeHHOM opMe MOXKET OBITH HalpaBJIeHA MO MOYTE.

47.B ciny4yae momayu >kajnoObl TMPH JUYHOM TIpUEME 3asBHUTENb TPEICTABISICT
JIOKYMEHT, YJOCTOBEPSIOIIMN €ro JHYHOCTh B COOTBETCTBHH C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.

48. B 2JIeKTpOHHOM BHJIE )Ka100a MOXKET OBITh TIOJJaHa 3asBUTEIIEM TTOCPEICTBOM:

a) OpUITMAIBHOTO CailiTa opraHa, MPEIOCTABISIIONIETO MYHUIIMNAIBHYIO YCIYTY, B
cetu MHTepHerT;

0) IToptana https://do.gosuslugi.ru.

49. Tlpu mopave >kajgo0bl B DIIGKTPOHHOM BHUJE JOKYMEHTBI, IMOATBEPKIAIOIIHE
MOJIHOMOYMSL TPEACTABUTENS, MOTYT OBbITh TMpeacTaBieHbl B (GoOpMe 3IEKTPOHHBIX
JIOKYMEHTOB, TMOJMHUCAHHBIX 3JEKTPOHHON TMOJANUCHI0 B COOTBETCTBUU C IpaBUIIAMH,



yrBep)kaeHHbIMU [TocTanoBnenuem IlpaBurensctBa PO ot 25.06.2012 r. Ne 634 «O Bugax
AJIEKTPOHHOW MOJIUCH, HCIOJIb30BAaHME KOTOPBIX JIOIMYCKAeTCsl MpH OOpalleHuu 3a
IOJYyYEeHHEM TOCYJAapCTBEHHBIX M MYHHULIMIAIBHBIX YCIyI», IpPU 3TOM JOKYMEHT,
yIIOCTOBEPSIOIININ JIMYHOCTH 3asBUTENISA, HE TpeOyeTcs.

50. B caywae ecnu »xano0a nojaHa 3asBUTEIEM B OpraH, B KOMIIETEHIIMIO KOTOPOTO
HE BXOJUT MPHUHITHE pPEUIeHHs IO kKajole, B TeueHHe Tpex pabouux IHEH co JIHS ee
pEerucTpaly yKa3aHHbIII OpraH HampaBiseT Xajlo0y B YIOJHOMOYEHHBI Ha ee
pacCMOTpeHHME OpraH M B [HUCbMEHHOM (opme UHGPOPMHUpPYET 3asgBUTENS O
HepeHanpaBIeHUN KaloOBbI.

ITpu 3TOM CpPOK pacCMOTPEHUs KaJI0Obl HCUUCIISAETCS CO JHS PErHCTpalMM KanoObl B
YIOJIHOMOYEHHOM Ha €€ paCCMOTPEHHE OpTaHe.

51. IIpu nocrymienun xanoosl yepes M®LI, obecnieunBaeTcs ee nepeaaya B Opras,
IPEJOCTaBISIIOIINNA MYHULMIIATBHYIO YCIYTY, B MOPSIIKE U CPOKH, KOTOPbIE YCTaHOBJICHBI
COIJIAIIEHUEM O B3aUMOJAECUCTBUM MEX1y MHOroQyHKIMOHAIBHBIM LEeHTpoM YensOnHckon
o0JacT W OpraHoM, MpPeIOoCTaBISIIOUIMM MYHULIUNAIbHYIO YCIyry, HO HE TIO3JHEee
CJIEYIOIIEro paboyero JHs CO JAHS MOCTYIUICHUS JKaJ00bl.

[Ipu 3TOM CpOK paccMOTpeHus: KajnoObl MCUUCISAETCS CO JHS PErucTpaluy KajioObl B
oprase, Mpea0CTaBIAIOIEM MYHULIUIIAIBHYIO YCIYTY.

52. JIOIKHOCTHBIE — JIUIA,  YIIOJIHOMOYEHHBIE  Ha  PacCMOTpEeHHe  kaloO,
o0ecreynBaroT:

a) MpUeM M PacCMOTPEHHUE XaloO B COOTBETCTBHM C TPEOOBAHUSMHU HACTOSILETO
aJMUHHCTPATUBHOT'O PETJIaMEHTA;

0) HampaBJIeHHE Kalno0 B YHNOJIHOMOUYEHHBIH Ha UX PACCMOTPEHHE OpraH, B Cllyyae
ecliy Jkajo0a Mo/iaHa 3asBUTENIEM B OpraH, B KOMIIETEHIIUIO KOTOPOTO HE BXOJIUT MPUHATHE
pelIeHus 1o xajooe.

B caywsae ycTaHoBieHHS B XOJ€ WM IO pe3yjabTaTaM pPAacCMOTPEHUs >KajJoO0bl
IPU3HAKOB COCTaBa aJMUHUCTPATHUBHOI'O MPAaBOHAPYIIEHUS, MPETyCMOTPEHHOTO CTaThel
5.63 Kopekca Poccuiickoit ®enepanu 00 aJMUHUCTPATUBHBIX MPaBOHAPYIICHUAX, WU
NPU3HAKOB  COCTaBa MPECTYIUIEHUS  JOJDKHOCTHOE  JIMLO, YIOJIHOMOYEHHOE  Ha
paccMoTpeHue kajo0, He3aMeUIMTEIbHO HANpaBisieT COOTBETCTBYIOIIHME MaTepHalbl B
OpraHbl IPOKYpaTyphl.

53. OpraH, npeAoCTaBIAIOMNNA MYHUIIUIAIBHYIO YCIYTY, 00eCeurnBaeT:

a) OCHAIIICHHE MECT IpueMa xayoo;

0) nHPOPMHUPOBAHKE 3asIBUTEIICH O TOPSAKE O0KaTOBaHUS PEHICHUNW W JCHCTBUIA
(Oe3nelicTBUsA) OpraHa, MPeAOCTaBISIOUIET0 MYHUIMIAIBHYIO YCIYTY, €r0 JOJKHOCTHBIX
vl MO0 MYHUIMOANbHBIX CIIYXallUX IOCPEICTBOM pa3MelleHuss HHPOopMaluu Ha
CTeHJaX B MeCTax IPeJOCTaBICHUS MYHHUIMIAIbHONW YCIYrd, Ha OQUIHAIbHBIX calTax
oprasHa, NpeJaoCTaBIAIOIIEr0o MyHuIUnanbHyto ycnyry, 1 MOL, [Toprane;

B) KOHCYJbTUPOBAHHUE 3asiBUTEJEH O MOpsAJIKE 00KalOBaHUS PEIIeHUNA U JeHCTBUMN
(Oe3nelicTBHA) OpraHa, MPeAOCTaBISIOUIET0 MYHULUIAIBHYIO YCIYTy, €r0 JOJKHOCTHBIX
auI TU00 MYHUIIMIAIBHBIX CIYKaIllUX, B TOM YHUCIE TO TenedoHy, HIEKTPOHHON MouTe,
pU JTUYHOM IIPUEME;

T') 3aKJII0YEHHE COTJIAIICHUS O B3aUMOJIeHCTBUU ¢ MHOTO(QYHKIIMOHAIBHBIM LICHTPOM
Yensbunckoit obmactu B dacTu ocymiectBieHuss MOLl mpuema jxano0 u  BbeIIa4H
3asIBUTENISIM PE3YIbTaTOB PACCMOTPEHUS Kaloo;

54. 3agBUTENb TaKkKe CMOXET NOoJaTh 3KaloOy B JJEKTpOHHOU ¢dopme depes
denepanbHyI0 roCcy1apCTBEHHYIO HH(OPMAIIMOHHYIO CUCTEMY, 00ECIIEUNBAIOIIYIO MTPOIECC
nocyneObHoro (BHecyneOHOTO) oOXKaloBaHWsS pelIeHWd U JedcTBUi  (Oe3aeicTBus),
COBEpIIEHHBIX MpPU MPEIOCTABICHUM TOCYJAAPCTBEHHBIX W MYHMIMIAIBHBIX YCIYT
OopraHamH, TNPEJOCTABISIONIMMH TOCYIapCTBEHHbIE M MYHHUIMNAIbHBIE YCIYTH, HX
JOJDKHOCTHBIMHM ~ JIMIIAMH, TOCYAAPCTBEHHBIMH W MYHHULUUNAIBHBIMH  CIY>KaIlllUMU
https://do.gosuslugi.ru (manee — Cucrema).



55. OpraH, NpeNOCTaBISAIOLMI  MYHULMIAIbHYIO  yCIyry, OTKa3blBaeT B
YIIOBJIETBOPEHHUH KAJIOOBI B CIEIYIOUIUX CIy4asx:

a) HaJIM4KMe BCTYIMUBILIErO B 3aKOHHYIO CHUJy pEUIeHHs CcyJa MO Kajiobe O TOM ke
peIMETe U 0 TEM K€ OCHOBAHUSM;

0) momaya KajoObl JUIOM, MMOJHOMOYHS KOTOPOTO HE TMOJATBEP)KIEHBI B IMOPSJIKE,
YCTaHOBJIEHHOM 3aKOHO1aTesbCcTBOM Poccuiickon denepanuu;

B) HAJIMYME PELIEHUs M0 Kajlo0e, IPUHATOrO paHee B COOTBETCTBUM C TPEOOBaHUSIMU
HACTOAILEr0 aIMUHUCTPATUBHOTO PETIaMEHTa B OTHOLIEHUU TOTO XK€ 3asiBUTEINA U 11O TOMY
Ke TPEeIMETY KaTO0O0BI.

56. Opran, mpenoCTaBISIONINI MYHUIIMIAIBHYIO YCIYTy, BIIpaBe OCTaBUTH Kajlo0y
0€e3 OTBETa B CIEAYIOLIUX CIy4asx:

a) HaTM4KME B Kalo0e HEIEH3YpPHBIX JHOO OCKOPOUTENBHBIX BBIPAXKEHUH, YIpo3
YKU3HH, 3J0POBbI0 U UMYIIIECTBY JIOJ>KHOCTHOTO JIULIA, & TAK)KE YJIEHOB €r0 CEMbH;

0) OTCYTCTBHME BO3MOXKHOCTH TIPOYUTATh KaKyrO-IMOO YacTh TEKCTa KaJloObI,
dbaMunio, UMsi, 0TYECTBO (MTOCIIEAHEE — NMPU HAMYUU) U (WJIM) TOYTOBBIA aipec 3asiBUTEIIS,
yKa3aHHbIE B Kasiobe.

XKanoba, moctynuBiIas B OpraH, MNPEJOCTaBISIOMIMNA MYHHUIMIIAIBHYIO YCIYTY,
MOJJIEKUT PETUCTPALIMU HE MO3/IHEE CIEAYIOIIEr0 paboyero AHs CO JHS €€ MOCTYIICHUS.

XKanoba moANEKUT PACCMOTPEHUIO JOKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha
paccMoTpeHHue kanob, B TeueHue 15 paboumx 1HEH, CO JIHA €€ perucTpallid B Oprase,
NPEIOCTABIISIIOIIEM MYHHUIMIAIBHYIO YCIYTY, €ClIu 00jee KOPOTKHE CPOKU PAacCMOTpPEHUs
KanoObl HE YCTaHOBJIEHBI TAKUM OPTaHOM.

B cinydae oOkamoBaHusi OTKa3a OpraHa, MPEJOCTaBISIONIEr0 MYHHUIUIAIbHYIO
yeiyry, M®LI, 1oKHOCTHOTO JUIa OPTaHa, MPEIOCTABISAIOMIEr0 MyHUIUIIAIBHYIO YCIIYTY,
wii M®I[ B mpueme AOKYMEHTOB Yy 3adBUTEN JUOO B HCHPABICHUU JOMYLIEHHBIX
OTIEYaTOK U OLIMOOK WM B cliydyae 00KaJIOBaHUS 3asBUTENIEM HAPYIICHUS YCTAaHOBICHHOTO
CpOKa TaKWX MCIPABIICHUN kajo0a paccMaTpuBaeTcs B TeueHue 5 pabouux qHEH co AHs ee

perucTpanum.
[IprocranoBieHrE pacCCMOTPEHUS KaJIOObl HE PETYCMOTPEHO.
[lo  pesymbraram  paccMOTpeHHs]  >KajloObl ~ OpraH,  MPEAOCTaBISIOUTUI

MYHHULIMTIAJIBHYIO YCIYTY, TPUHUMAET OJHO U3 CICAYIOUIUX PEIICHUN:

1) ynoBieTBopsieT kajao0y, B TOM 4YHciae B (opMe OTMEHBI MPHHATOTO PEIICHUS,
WCIIPABJIEHUs JOMYIIEHHBIX OPraHoOM, MPEAOCTABISIOIIMM MYHULMNAIBHYIO YCIYTY,
OTEYaTOK M OIMMOOK B BBIJIAHHBIX B PE3y/IbTaTe MPEAOCTABICHUS MYHUIIUIAIBHON yCIyTH
JIOKYMEHTaxX, BO3Bpara 3asBUTENIO JICHEKHBIX CPEACTB, B3UMAaHHE KOTOPBIX HE
MpPEyCMOTPEHO  HOPMATHBHBIMH  NpaBOBbIMM  akTamMu Poccuiickon — ®enepanuu,
HOPMAaTUBHBIMU  TIPAaBOBBIMH  akTaMu  YemssOuHCKOW  00NIacTH, MYHHUIIMIAIBHBIMU
MPaBOBLIMU aKTaMHU, a TAKXKe B UHBIX opmax;

2) OTKa3bIBACT B YAOBJICTBOPCHUH HKAIOOBI.

VYkazaHHOe pelieHre NpUHUMaeTcs B (OpMe akTa opraHa, NpeIOCTABIISIONIETO
MYHHULIMIIAJIBHYIO YCIYTY.

[Ipu ynoBiaeTBOpeHUH alo0bl OpraH, NPeOCTaBISIOMNN MYHUIIUTIAIBHYIO YCIYTY,
MPUHUMAET HCUEPIIBIBAIOIINE MEPHI MO YCTPAHEHUIO BBISBICHHBIX HApYIICHUH, B TOM
YrCIie TI0 BbIJaue 3assBUTEINIO0 PE3yJIbTaTa MyHHUIIUIAIBHON YCIyTH, HE MO3aHEE 5 pabounx
JHEW CO JHSA MPHUHSATHUS PEIIEHUs, €CIM HMHOE€ HE YCTAHOBJICHO 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu.

OTBeT MmO pe3yabTaTaM pPacCMOTPEHUS JKamoObl HaIpaBisSeTCS 3asBUTENIO0 HE
MO3/HEe JTHS, CICIYIONIETO 3a JHEM MPUHSTHUS PEIICHUs, B TUCEMEHHOU (opme.

B oTBeTe mo pesynpTaTaM pacCMOTPEHHS Kano0bl YKa3bIBAIOTC:

a) HAMMEHOBAHUE  OpraHa, MPEJOCTABIAIONIETO  MYHULIMNAIBHYI  YCIYTY,
pPaccMOTpPEBIIETO Kamoly, MOIDKHOCTh, (aMuius, WMs, OTYECTBO (IIOCIIETHEE — TIPH
HAJIMYUU) €r0 JTOJDKHOCTHOTO JIMIA, PUHSBILIETO pPelleHre 1o xKanooe;



0) HOMep, Jara, MECTO MPHUHATHS PEIICHUs, BKIIOYash CBEACHUS O TOJHKHOCTHOM
JUIe, peIIeHne WK aercTBre (0e31eCTBIE) KOTOPOro 00XKamyeTcs;

B) aMuIMsl, UMs, OTUYECTBO (MPU HAIMYWH) UJIM HAUMEHOBAHUE 3asSBUTEIIS;

') OCHOBAHMSI JUUISl IPUHSTHSI pELIEHMS 110 KaJl00¢;

1) MPUHSITOE TI0 Kajao0e peIIcHHE;

€) B ciyyae, eciM ajnoba TMpu3HaHa OOOCHOBAHHOM, — CpPOKHA YyCTpaHEHHs
BBISIBIICHHBIX HApYIICHUI, B TOM YHCIIE€ CPOK MPEIOCTABICHUS Pe3yyibTaTa MyHULIUITAIbHON
YCIIYTH;

) CBEJICHUS O MOPsAKE 00XKaTOBaHUS IPUHATOTO T10 Kal00€ PEIICHHUS.

57.0TBeT MmO  pe3ynbTaTaM  pPAacCMOTPEHHUS  >KajloObl  TOJIUCHIBAETCS
YIOJHOMOYEHHBIM Ha  PacCMOTPEHHE  JKaloObl  JOKHOCTHBIM  JIMIIOM  Oprasa,
MPEAOCTABIISIIOIIEr0 MYHULIUITAIBHYIO YCIIYTY.

[To »xenanuto 3asBUTENSI OTBET MO PE3YNbTaTaM PaCCMOTPEHHUS )KaTOObl MOXKET OBITh
MpeACTaBiICH HE MO3JHEE [HSA, CIEAYIOLIEro 3a JIHEM NPUHSATUSA pelIeHus, B Qopme
AJIIEKTPOHHOTO JOKYMEHTA, MOJMNKUCAHHOTO AJIEKTPOHHOW MOAMHUCHI0 YIOJTHOMOYEHHOTO Ha
paccMoTpeHue Kaao0bl TOJPKHOCTHOTO JIMIA U (MJK) YIOJIHOMOYEHHOTO Ha PAaCCMOTpPEHHUE
’Kaj00bI opraHa, BUJl KOTOPOH YCTaHOBJICH 3aKOHOaTeIbCTBOM Poccuiickoit Deneparum.

B cnydae Hecormacusi ¢ pe3ynbratamu A0cyAeOHOro (BHeCyne0HOro) 00kanoBaHus,
a TakXke Ha JI000W CTalud PacCCMOTPEHHUsSI CIIOPHBIX BOMPOCOB, 3aABUTENIb UMEET MPABO
0o0paTUTBCS B CYJ B COOTBETCTBUU C YCTAHOBJICHHBIM JIEHCTBYIOIIUM 3aKOHOJATEIbCTBOM
TIOPSIIKOM.

3asgBUTENh MMEET MPABO 3allpaliMBaTh U MOJy4aTh HMHGOPMAIUIO U JOKYMEHTHI,
HE0OXO0IMMBIE [ 0O0OCHOBAHUS U PACCMOTPEHUS KAJTOObI.

3asgBUTENb MOXET MOJYYUTh HHPOPMAIMIO O TOPAJIKE MOAaYM W PACCMOTPEHHUS
’KaJj00bI CIEAYIOMKUMH CIIOCOOAMH:

1) B 3ganuu M®I] 0OpaTUBLINCH JINYHO;

2) TI03BOHUB TI0 HOMEpaM cripaBo4yHbIX TenedonoB ML win Komurer;

3) OTIIPaBHB MHUCHMO I10 MOYTE;

4) na ournmansHoM caiite OMCY B cetu MHTEpHET;

5) na I[oprare.



[Ipunoxenne 1
K aIMUHUCTPaTHBHOMY pEIIaMEHTY
IPEAOCTaBICHU MyHULIIUIIAIBHON YCIIyT!

«OOMeH 3eMEeNbHOTO YYaCTKa, HAXOIAIIETOCS B MYHUILIUTIATHbHON
COOCTBEHHOCTH WJIM FOCYIapCTBEHHAsi COOCTBEHHOCTh Ha KOTOPBIi
HE pa3rpaHU4eHa, Ha 36MEIbHBINA YYaCTOK, HAXOAALIUKCS

B YACTHOU COOCTBEHHOCTU)

O6mas nadopmaiss 0 MyHUIIMTAIBHOM yupexIeHuu «MHOT0o(QyHKIIMOHAIBHBIN [IEHTP
MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUTANBHBIX YCIYT KBIIITHBIMCKOTO TOPOACKOTO

OKpyTa»
[ToutoBelii  ampec  jis  HampaBieHus | 456870, YensOwnckas o6m1., T.KelmreiM,
KOPPECIIOHICHIIUH yi.Jlemuna, 7
MecTo HaXO0KICHUS Yensbunckas o61., r.KeimTeiM, yi.Jlemuna,
7
Anpec dIeKTPOHHON TOYTHI mfckgo@yandex.ru.

Tenedon ans cnpaBok

8-(351-51)-4-45-54

Odunuanpublii caiiT B cetn MHTepHeT

www.mfc-74.ru.

®UO pykoBoauTEIS

['paduk paboThI MO IpHEMY 3asiBUTENICH

JHu Henenun

Yacsl paboThI

ITonenensHUK C 09.00 go 18.00
BropHuk C 09.00 go 20.00
Cpena C 09.00 no 18.00
YetBepr C 09.00 no 20.00
[IaTaumna C 09.00 oo 18.00
Cy606oTa C 09.00 mo 13.00
Bockpecenbe BBIXOJTHOU JICHb

O6mias undopmanus

O KomuteTe no ynpaBiaeHUIO UMYIIECTBOM AJIMUHUCTpAIUU

KpIursiMckoro ropoackoro okpyra

[TouroBwiii  anpec s Hampasienus | 456870, UYensObunckas o0i. r.Kbemureivm,
KOPPECIIOHICHIIUH 1. K. Mapkca, 1
MecTo HaXO0XKIEHUS YensgOuuckas 00J1. r.KemmteiM,
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[Tpunoxenue 2

K aAMUHUCTPATUBHOMY PCIIIAMCHTY

MPEIOCTABICHUS MyHULIUTIIAIBHON YCIYyTH

«OOMeH 3eMEeNbHOTO YYaCTKa, HAXOIAIIETOCS B MYHUILIUTIATHbHON
COOCTBEHHOCTH WJIM FOCY/IapCTBEHHAsi COOCTBEHHOCTh Ha KOTOPBIi
HE pa3rpaHU4eHa, Ha 36MEJIbHbBINA YYaCTOK, HAXOAALIUICS

B YaCTHOH COOCTBEHHOCTHY

B agmunucTpanuo KelmTeIMCKOro ropoCKOro OKpyra
oT

(@.1.0. puzmdeckoro mmna, HacCIopTHEIC

JaHHBIC, HAUMCHOBAHNUEC U PCKBU3UTHI, MMOYTOBBIN aapec

topuauueckoro yuia ( OI'PH, UHH )uiun uHIuBHIyaIbHOTO

NpeAnpUHAMATEs, TeedoH, aapec
3JIEKTPOHHOM MOUTHI (TIpY HATMYHH))

3ASIBJIEHUE

[Tpomry ocymiecTBUTH OOMEH 3€MENbHOI0 Y4YacTKa, PACIOJIOKEHHOTO IO aJpecy:

YenstOnnHckast 001II.,

r.KeImTeiM,

MPUHAJICKAIIETO MHE Ha TIpaBe COOCTBEHHOCTH

Kareropus

3CMCIIb.

Kanmactposbiit

, o0mel  IJIOMAAbIO

L[eJ'IB KM CIIOJIb30BAaHUA 3CMCJIIBHOTO ydacTKa:

OcHoBaHne 0OMeHa 3eMeJIbHOTO YJ4acTKa!

~ 2021 ~ 2022
(u3 uucna npedycmompennvix cmamveil 39", cmamoweti 39°° 3emenvroeo kodexkca PD)

[Ipunoxxenus:

1.
2.

C MNOpAAKOM MU CPOKOM IPCAOCTABJICHUA MYHHHHHaHLHOﬁ yCiIyru, OCHOBaHUAMH IJId

OTKa3a B NpHUEMC JOKYMCHTOB, HCO6XO,Z[I/IMBIX IJiL OpCAOCTaBJICHUS MYHHHHHaHLHOﬁ ycCiayru,
OCHOBAaHUAMMU JJI1 OTKa3a B IPCAOCTABJICHUN MYHI/ILIPIHaJIBHOﬁ yCiayru OSH&KOMHGH(&).

ITonmuce

[ara



[Tpunoxenue 3 K aJMUHUCTPATUBHOMY PEIJIAMEHTY

«OOMEH 3eMeNIbHOT0 yYacTKa, HaXOIIErocsi B MyHULIUIIAJIbHOM
COOCTBEHHOCTH WJIM FOCYapCTBEHHAs: COOCTBEHHOCTh Ha
KOTOPBIM HE pa3rpaHUyeHa, Ha 3eMeJIbHBIA y4acToK,
HaXOSIIHICSI B YaCTHOW COOCTBEHHOCTHY

B AJAMHUHHUCTpAIUIO KeITeIMcKkoT0 ropoAacKoro oxkpyra
oT

(@.1.0. hu3mveckoro JIia, IacopTHHIC

JaHHBIC, HAUMCHOBAHNEC U PCKBU3UTHI, MMOYTOBBIN aapec

topuauueckoro yuia ( OI'PH, UHH )uiu uHIuBHIyaIbHOTO

HpeAnpUHIMATENS, Teae(OoH, aapec
3JIEKTPOHHOM NMOYTHI (TIpY HAJTMYHH))

Coo0mienue

HOBO)Ky 1o Bamero CBCACHHA, YTO Ha 3CMCJIbHOM Y4YACTKC, PACIIOJIOKCHHOM IIO

anpecy: UensaOunckast o6i., r.KeImteim,

U3 KaTeropuu

3CMCJIb.

C KagaCTpOBbIM  HOMEPOM:

, oO0mel IDIOMIAJbBIO

KB.M

pacroio)eH 00bEKT , 00IIIEH TUTOIIA B0 KB.M

3amuch perucrpanuu Ne oT «__ » r.,
KaJaCTPOBBIN (yCcToBHBI) HOMEp o0BeKTa
JIOKYMEHT, TI0JITBEP K TAFOTIIAN paBo COOCTBEHHOCTH Ha 00BEKT

JlaTa

IHoanuce



[Tpunoxenue 4 K aAMUHUCTPATUBHOMY PEIJIAMEHTY
«O0OMeH 3eMeNIbHOTO y4acTKa, HaXOASIIErocs B
MYHUIUTIAIEHONH COOCTBEHHOCTH WJIM TOCYIapCTBEHHAS
CcOOCTBEHHOCTh Ha KOTOPBIM HE pa3rpaHUYeHa, Ha
3€MEJIbHBIN YYaCTOK, HAXOASAIIMKCS B YACTHOM
COOCTBEHHOCTH

B AJIMUHHUCTPALIUIO KermreivMckoro TOpoOACKOI0 OKpyra
OoT

(®.1.0. pusnyeckoro nuna, nacropTHbIE

JaHHBIC, HANMCHOBAHNE U PEKBU3UTEI, MOYTOBBIHN anpec

ropuandeckoro aua ( OI'PH, MTHH )uin uHANBHIYAIEHOTO

MpeIIPUHUMATENS, TeICOH, aipec
AIIEKTPOHHOM MOUTHI (TIPY HATNYHH))

3AABJIEHUE

[Ipomry mpeKkpaTuTh AETOMPOU3BOACTBO M BO3BPATUTH paHee MPEAOCTABICHHBIA TTAaKET
JIOKYMEHTOB COTJIaCHO NMPHIJIOKCHHOU K JIey PACIHCKE MO 3asBICHHUIO OT T.
Ne

(mara) (moamuch) (®.1.0.)



[Tpunoxenue S5 K aAMUHUCTPATUBHOMY PEJIAMEHTY

«OOMEH 3eMeNIbHOT0 yYacTKa, HaXOIIErocsi B MyHULIUIIAJIbHOM
COOCTBEHHOCTH WJIM FOCYapCTBEHHAs: COOCTBEHHOCTh Ha
KOTOPBI HE pa3rpaHUYeHa, Ha 3eMEeJIbHBIN y4acToK,
HaXOSIIHICSI B YaCTHOU COOCTBEHHOCTH

Komy
(pammnus, uMs, OTUECTBO -

JUISL TPaXKaaH;

IMMOJIHOC HAMMCHOBAHWC OpPraHnu3aluvu -

JUTSL FOPUTNYECKUX JTUIT)
Kyna
(TOYTOBBIN UHACKC U aJIpeC

3asBUTCIIA COIJIACHO SaHBHeHI/IIO)

YBaxkaemslii (-as1) !

Ha IMOCTYIIMBLICC 3asBJICHUC

(BXOIAIIHMI HOMED, J1aTa)
0
(Yka3bIiBaeTcsi HAUMEHOBAHUE MYHUIIMIAIIBHOMN YCITyTH)
coo0IaeM ciaeayroliee.
Ha ocHoBanumn

(Yka3bIBaeTcsl OCHOBaHME /JI 0TKa3a B MIPEJOCTABICHUU MYHULIUIIAIbHON YCIIYTH)
Bawm OTKa3aHO B IIPEAOCTABICHUN MYHHUIUITAIBHOM YCIIYyTH

(Yka3bIBaeTCsl HAMMEHOBAHKE, COJIEPIKAHNE MYHUITUTIATLHON YCIIYTH)

B CBSI3H C:

(MpUYMHBI, TOCTYKUBIIWE OCHOBAaHWEM JUIS TPUHATHS perieHuss o0 oTkasze B
IIPEAOCTABICHUHN
MYHHULUITAJIBHOU YCIyTH (u3naraercs, B yeM MMEHHO
BBIPA3UIIOCh

HecoOI0iIeHre TpeOOBaHMM MPAaBOBBIX AKTOB MJIM UHBIE OCHOBAHUS)
Hacrosmui OTKa3 B [IPE0CTaBICHUU MYHULMIIAJIBHON YCIIyTH

(Yka3bIBaeTCsl HAUMEHOBAHUE MYHHIIUIIAIBHON YCIyTH)
MOJKET OBITh 00KaTIOBaH B IOCYIEOHOM TOPSJIKE, & TAKXKE B CyIeOHOM IMOPSIJIKE.

3amecturelib | 1aBel
KBIIITEIMCKOTO TOPOJICKOTO OKpyTa

MOJIINCH d.N.0.

WCTIOJTHHUTEb,
KOHTaKTHBIN TenedoH



[Tpunoxxenne 6 K aAMUHUCTPATUBHOMY PETIAMEHTY

«OOMeH 3eMeNIbHOT0 YYacTKa, HAXOASMIIETOCS B MyHHUITUIIATbHOMN
COOCTBEHHOCTH WJIM TOCYIapCTBEHHAs COOCTBEHHOCTh Ha KOTOPBIN
HE pa3rpaHu4eHa, Ha 3eMeJIbHBIA Y9acTOK, HaXOIAITUHCS

B YaCTHOU COOCTBEHHOCTH)

biiok-cxema npenocTaBiaeHuss MyHULIAIIAIBHON YCIIYTH

[ PaccmoTpenne nokymenToB B M DI ]

HNmerorcs Bce
JIOKYMEHTBI,
MIpEe/ICTaBIsIEMbIE
3asIBUTEIIEM
CaMOCTOSITEIbHO

Ja HET

Orka3sBpueme
Heo6xomimo JIOKyMEHTOB
HaIlpaBJICHUE
MEKBEZOMCTBEHHOTO

3ampoca

HCT

Hanpasnenue MexBeJOMCTBEHHOIO
3aTPOCa M MOJTYyICHUE HE IO CTAFOIINX
JIOKyMEHTOB

Hanpasnenue 10KyMeHTOB B OpraH,
OCYLIECTBIIIOINN IPEJOCTaBICHUE Y CIIYTH

Ectb ocHOBanus
JUIS OTKa3a B
P10 CTaBICHUH
ydacTka

TloaroroBka UTOroBOTO
IOKyMEHTA O TIPEI0CTaRICHAN
3eMEJILHOTO yYacTKa
(BO3MOJKHOE IMPHUOCTAHOBICHUE
MPEA0CTABICHUS
MY HHULIUIAJIEHOHN Y CITy TH JJ151
OCYIIECTBICHUI
rocy/a pcTBEHHOrO
KaJ1a CTPOBOTO yUera
3€MEeJILbHOTO Y4aCTKA)

Orka3B
MpEeI0CTABICHUU
3eMeJbHOTO yUacTKa

VYBenoMIleHIE 3asIBUTEIIS O
MPUHATOM peIIeHUN

!

INonnucanue oroBOpa U aKTa MpHeMa-fepenadn 3eMeJIBHOTO
ydacTka




